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AGREEMENT

This agreement, effective January 1, 2018 and ending December 31, 2020 is entered into
between the County of Koochiching, hereinafter referred to as the Employer and Local 510
of the American Federation of State, County and Municipal Employees, Council 65,
affiliated with the American Federation of Labor and the Congress of Industrial
Organization, hereinafter referred to as the Union.

ARTICLE I
PURPOSE OF AGREEMENT

Section 1. It is the intent and purpose of the parties hereto to set forth herein the basic
Agreement covering rates of pay, hours of work, and all other conditions of employment to
be observed between the parties hereto.

Section 2. The provisions of this Agreement constitute the sole procedure for the processing
and settlement of any claim by an employee through the Union or a violation by the
Employer of this Agreement. As the representative of the employees, the Union may process
grievances through the grievance procedure, including arbitration, in accordance with this
Agreement or adjust or settle the same.

ARTICLE II
DEFINITIONS

Section 1. The terms used in this Agreement shall be defined as follows:

A.  BasePayRate: The employee’s basic hourly or monthly pay rate exclusive of
overtime premium, shift premium, longevity, or any other special allowances.

B. Classification: Job title.

C. Continuous Service: Unceasing service as a permanent employee from last
date of hire, including approved leaves of absence and periods of layoff if
return from layoff was upon recall.

D.  Days: Unless otherwise indicated, means working days (Monday through
Friday, exclusive of holidays). For benefit purposes, a day shall mean eight (8)
hours for normal 40 hour week schedule employees.

E. Demotion: A change by an employee from a position in one work
classification to a position in another classification with less responsible duties
and lower compensation.
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Department: A division of Koochiching County government.

Emergency: A situation or occurrence of a serious nature developing suddenly
and unexpectedly and demanding immediate action.

Employee: A member of the exclusively recognized bargaining unit defined in
Agreement.

Employer: Koochiching County Board of Commissioners and its designated
representatives.

Full Month of Service: One (1) calendar month of continuous service.

Layoff: Separation from service with the Employer, necessitated by lack of
work, lack of funds or other reasons without reference to incompetence,
misconduct, or other behavioral considerations.

Leave of Absence: An approved absence from work duty during a scheduled
work period with or without compensation.

Permanent Employee: A member of the exclusively recognized bargaining
unit defined in this Agreement who has completed the required probationary
period for newly hired or rehired employees.

Promotion: A change of an employee from a position in one work
classification to a position in another work classification with more responsible
duties and higher compensation.

Pyramiding: The payment of more than one form of premium compensation
for the same hours of work.

Seniority: Length of service established by Article XIII.
Transfer: A change of an employee from one position to another position in
the same compensation range, usually involving the performance of similar

duties and requiring essentially the same basic qualifications.

Union: Local 510, American Federation of State, County and Municipal
Employees, Council 65, AFL-CIO.



S. Union Member: A member of Local 510, Council #65, American Federation
of State, County and Municipal Employees, AFL-CIO.

ARTICLE III
ANTI-DISCRIMINATION

Section 1. The provisions of this Agreement shall be applied equally to all employees in each
bargaining unit without discrimination as to age, sex, sexual orientation, marital status,
familial status, status with regard to public assistance, membership or activity in a local
commission, race, color, creed, religion, disability, national origin, genetic information, or
any other classification protected by law. The Union shall share equally with the Employer
the responsibility for applying this provision of the Agreement. The provisions of this
Article shall not be subject to the arbitration provisions of the grievance procedure.

Section 2. The Employer agrees not to interfere with the rights of employees to become
members of the Union, and there shall be no discrimination, interference, restraint or
coercion by the Employer or any employer representative against any employee because of
Union membership or non-membership or because of any employee activity in an official
capacity on behalf of the Union, which is in accordance with the provisions of this
Agreement.

Section 3. The Union accepts its responsibility as exclusive bargaining representative and
agrees to represent all employees in each bargaining unit without discrimination,
interference, restraint or coercion because of membership or non-membership in the Union.

Section 4. Employees covered by this Agreement shall perform their duties and
responsibilities in a non-discriminatory manner as such duties and responsibilities involve
other employees, the general public and/or clients.

ARTICLE IV
RECOGNITION

Section 1. The Employer hereby recognizes Local Union No. 510 of the American
Federation of State, County and Municipal Employees, AFL-CIO, as the exclusive
representative for collective bargaining purposes of all the employees of Koochiching
County, Minnesota, in the unit determined by the Minnesota Bureau of Mediation Services.

Section 2. During and for the duration of this Agreement, the Employer will not enter into,
establish or promulgate any resolution, agreement, or compact with or affecting employees in
the bargaining unit, either individually or collectively, which in any way conflicts with the
terms and conditions of this Agreement or with the role of the Union as the exclusive
collective bargaining agent for such employees.
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ARTICLE V
RESPONSIBILITY OF PARTIES

Section 1. The Employer, including its managerial, supervisory and representatives at all
levels, is firmly bound to observe the conditions of this Agreement.

Section 2. The Union, including its officers and representatives, and all employees are firmly
bound to observe the conditions of this Agreement.

Section 3. In addition to the responsibilities that may be provided elsewhere in this
Agreement, the following shall be observed:

A. The applicable procedures of this Agreement will be followed for the
settlement of all grievances. All grievances shall be considered carefully and
processed promptly in accordance with such procedures.

B. There shall be no interference with the rights of employees to become or
continue as members of the Union.

ARTICLE VI
CHECKOFF OF UNION DUES

Section 1. The Employer agrees to deduct from the paycheck of each employee who has
signed an authorization, a payroll deduction to be made each month beginning with the
month specified on the payroll deduction card. Not later than the 10% of the following
months, such deductions shall be transmitted to the Union, along with a list of names of the
employees from whom such pay deductions were made.

Section 2. If an employee desires to terminate deductions of Union dues from the
employee’s payroll check, the employee shall notify the Secretary of the Union and County
Coordinator, in writing, thirty (30) days prior to this termination.

Section 3. The Union may require the Employer to deduct fair share fees in accordance with
the provisions of Minnesota Statutes, Section 179A.06, Subd. 3 (1986).

Section 4. The Employer’s obligation to provide for dues deduction and/or fair share fee
assessment shall continue only for the period of time that such deductions and assessments
are non-negotiable and required by PELRA.

Section 5. The Union agrees to hold the Employer and its agents harmless against any and all
claims arising from the implementation of any provision of this Article.
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Section 6. The Employer shall provide for up to three (3) members of the Union’s
negotiating committee time off with pay to meet and negotiate with the Employer concerning
terms and conditions of employment for employees in the bargaining unit if the Employer
causes a negotiation session to be scheduled during normal working hours. If mediation is
scheduled, the Employer shall attempt to have that session scheduled at other than normal
working hours, but shall not be responsible for compensation of committee hours outside the
normal working hours. Employees shall take their rest breaks and lunch period during any
negotiation or mediation session at times to be determined at the start of each session.

ARTICLE VII
HOURS OF WORK

Section 1. Courthouse Clerical Employees and Deputy Land Commissioner: The normal
hours of work shall be forty (40) hours per week, and the regular starting time shall be 8:00
a.m., ending at 4:30 p.m., allowing one-half (1/2) hour for lunch period. Subject to
Department Head approval, a one (1) hour lunch may be scheduled consisting of the morning
and afternoon rest breaks and the one-half (1/2) hour unpaid lunch period. The normal work
days for the work week shall be Monday through Friday.

Section 2. Courthouse Custodial Employees: The normal hours of work shall be forty (40)
hours per week. Employees shall be subject to a scheduling procedure established and
maintained to provide fair and equitable hours of work and the distribution of responsibility
in accordance with the service required.

Section 3. Foresters and Appraisers: The normal hours of work shall be forty (40) per week.
Work schedules shall be established by the Department Head and may be changed upon
twenty-four (24) hours advance notice, except when a shorter notice is given due to an
emergency. (A change in schedule which is made solely for the purpose of avoiding
overtime is not considered an emergency.) :

Section 4. In all departments, employees shall be allowed two (2) fifteen (15) minute rest
periods in each full work day at times designated by the immediate supervisor or department
head.

Section 5. This Article is intended only to define the normal hours of work and to provide
the basis for the calculation of overtime pay and other premium pay. Nothing herein shall be
construed as a guarantee of hours of work per day or per week. In a layoff situation the
Employer will eliminate positions prior to reducing hours.
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ARTICLE VIII
OVERTIME

Section 1. Overtime: All hours worked in excess of forty (40) per week shall be considered
overtime. All hours worked in excess of the normal work week must have prior approval and
authorization by the employee’s immediate supervisor or department head. For purposes of
computing overtime, the work week shall begin at 12:01 a.m. Monday. (Employees in the
Auditor’s office may work on election night and take a similar number of hours off the next
day without penalty to the employees or premium pay consequences to the Employer subject
to approval of the Auditor.)

Section 2. Non-compensated leave of absence hours, compensatory time, funeral leave,
vacation, sick leave, and jury service time shall not be included in the worked hours per week
required to qualify for overtime premium. All other hours in compensated payroll status,
including the floating holiday, shall be considered as hours of work required to qualify for
overtime premium.

ARTICLE IX
HOLIDAY PROVISIONS

Section 1. All regular employees shall receive the following paid holidays provided said
employees perform work or are on vacation in the pay period in which the holiday occurs and
work as scheduled or assigned both on their last scheduled work day prior to and on their first
scheduled work day following the holiday unless the employee is in active paid status.

The following days shall be paid holidays:

New Year’s Day January 1

Martin Luther King 3" Monday in January
President’s Day 37 Monday in February
Memorial Day Last Monday in May
Independence Day July 4

Labor Day 1% Monday in September
Veteran’s Day November 11
Thanksgiving Day 4™ Thursday in November
Friday After Thanksgiving

Christmas Eve December 24

Christmas Day December 25

Floating Holiday ~ Full-time employees (including probationary employees)
shall receive a floating holiday. In order to be eligible
for a floating holiday, an employee must be employed as
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of January 1 of the year earned. A floating holiday will
be forfeited if it is not used by December 31 in the year
earned. The scheduling of a floating holiday is subject to
the approval of the employee’s supervisor.

Section 2. In the event New Year’s Day, Independence Day, Veteran’s Day or Christmas
Day shall fall on a Sunday, the following Monday shall be a paid holiday; and if any of these
shall fall on a Saturday, the preceding Friday shall be a paid holiday. In the event that
Christmas Eve shall fall on a Saturday or Sunday, the preceding Friday shall be a paid
holiday.

Section 3. Regular employees who are required by the Employer to work on any of the above
holidays, except the floating holiday, shall be compensated at the rate of time and one half
(112) for their work that day in addition to their regular holiday pay.

Section 4. When a paid holiday falls on an employee’s scheduled day off or during his
vacation period, he shall receive an additional day of paid vacation.

ARTICLE X
VACATIONS

Section 1. All permanent employees shall receive an annual vacation with pay based on a per
pay period accrual of vacation hours figured at a rate dependent on years of service with the
Employer. A pay period is defined as a two consecutive week period designated for payroll
purposes. An employee who is in paid status five days or more during the pay period but less
than ten days shall receive prorated vacation accrual. Employees will receive the next level
of vacation earnings based on years of service, beginning with the first full pay period in the
month in which they were hired.

Completed Years Rate of Accrual of Vacation Hours Employees May
of Service Hours per Pay Period of Work  Earn Per Year

0 through 5% year 4 104

6™ through 10" year 5 130

11% through 15" year 6 156

16™ through 20% year 8 208

After 20 years 9 234
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Section 2. A probationary employee may accrue vacation days at the rate of four (4) hours
per pay period and may use vacation during the probationary period as provided in Article
XVIII, Section 4.

Section 3. All employees who have used all of their accumulated sick leave days shall, at
that time, if illness continues, be granted any vacation credits earned in that year, said
vacation credits to be on a pro rata basis on the fraction of the year.

Section 4. Upon termination of employment for any cause, permanent employees shall be
paid for any accumulated vacation credits including pro rata payments for periods of less than
one (1) month. Payments shall be made to the employee’s Post-Employment Health Care
Savings Plan account for eligible employees unless the employee is determined by the Plan
Administrator to be exempt from the Plan. FEligible employees are those who have a
minimum of three (3) years of service with Koochiching County.

Section 5. All department heads will consult with their department employees as to when the
employees desire to take their vacations. For each occurrence, employees taking vacation
leave will not be allowed to take less than the base one-half hour but may take vacation in 15
minute increments thereafter.

Section 6. Employees may accumulate vacation leave during the calendar year but the
maximum vacation accumulation will be reduced to two hundred forty (240) hours as of the
end of the calendar year and any unused vacation in excess of two hundred forty (240) hours
will be forfeited. Also, upon termination of County employment, payment for accumulated,
unused vacation shall not exceed two hundred forty (240) hours.

Section 7. Sick leave accumulation and eligibility for bonus vacation shall be calculated as
of the last day of the last pay period ending prior to the end of the month (the “accumulation
date”). An employee who has sick leave earnings as of the accumulation date of more than
the maximum accumulation of nine hundred sixty (960) sick leave hours shall receive four
(4) hours of vacation (called “vacation bonus leave”) for each eight (8) hours of sick leave
earned, whereupon sick leave accumulation shall be reduced to a maximum of nine hundred
sixty (960) hours. Maximum bonus vacation leave an employee may earn during the year is
six (6) days (forty-eight (48) hours). Carryover of bonus vacation leave days from one year
to the next will be allowed, with the cap not to exceed six (6) days (forty-eight (48) hours) at
any one time.

ARTICLE XI
SICK LEAVE

Section 1. Each employee shall be entitled to four (4) hours sick leave per pay period of
continuous employment service. A pay period is defined as a two consecutive week period
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This Letter of Understanding (hereafter “LOU") Is entered into between Koochiching County {hereofter “Employer”) and AFSCME, AFL-
Cl0, Local 510 Kaochiching County Courthouse {hereafter *Union®) representing the employees of Koochiching County.

WHEREAS, The Employer and the Union are partles to a Collective Bargaining Agreement, effective January 1, 2018 ta December 31,
2020 (hareafter “CBAT); and

WHEREAS, The CBA was negotiated In good faith and understood by both parties upon ratification; and

WHEREAS, A globa! pandemic has created exceptionally unusual circumstances that are unprecedented, requiring social distancing
and making conventional bargaining a challenge; and

WHEREAS, The Employer and the Union agree that keeping the community and employees safe |s paramount.

NOW THEREFORE, The Employer and the Unlon agree to a contract extension for a period of one (1) year, with the intent to proceed
with normal contract negotlations upon the expiration of the extended CBA.

THEREFORE, The Employer and the Unlon agree as follows:

1. JYerm of Extension
One (1) year: January 1, 2021- December 31, 2021.

2. General Wage Increase:

Effective January 1, 2021; 2% wage increase to the 2020 wage scale, The 2021 wage scale Is attached.

3. Term of Contract
Upon the explration of this extension, a new CBA shall be negotiated.

FINALLY, This LOU represents the full and complete agreement between the parties regarding the matter of the CBA extension. The
provisions of this LOU do not modify the CBA, aside from the term and the wage Increase Indicated above. All other pravisions of the
CBA shall continue in full force and effect until a new CBA Is negotiated following tha receipt of the usual and customary contract
reopener filed on or before November 2™ In accordance with Article XiX, Duration of the Agreement in the CBA,

DATEDTHIS _oZ 7 _of QeADbA” 03 pateo THis _25__or 2020 ,2020
FOR THE EMPLOVER £OR THE UNION
18Ty Herman- Director of Administration Charlene Tomczak-,!!.hi'ﬁﬂ dent

1

ALl Acdee Rk

Commissioner Adee- County Board Chalr Leanﬁ‘Eidll- l.abd@éﬁresentaﬂve




APPENDIX A

2021 SCALE

2% COLA

DBM All A12 A3 B21 B22 B23 B24 B25 B3l B32 c41 c42
Step 1 1529 1600 1684  17.62 1849 1967 2056 2119 2174 2229 2353  24.47
Step 2 1624 1702 1790 1873 1966  20.89  21.85 2252  23.09  23.68 2501  26.00
Step 3 17.20 1802 1895 1982 2082 2211  23.13 2385 2445 2508 2648  27.53
Step 4 1814 1901 2001 2093 2197 2334 2442 2515 2582 2647 2794 2905
Step 5 1911 2003 2106 2203 2312 2456 2570 2648 2717  27.87 2942 3058

Advancement on the Pay Scale:

If an employee is promoted, such promotion will not result in a salary decrease. An employee on Steps 1 to 4 advancing on the pay scale as a result
of a job promotion or change in banding will be placed at the first step in the new position or banding which will result in an increase in pay.
{Movement from B22 to Steps 2, 3, 4 and 5 of B23 will result in lateral step placement.) An employee on Step 5 advancing on the pay scale as a
result of the job promotion or change in banding will be placed at the first step in the new position or banding which will result in an increase in pay
plus one step, not to exceed Step 5 of the new position or banding.

When advancement as a result of job promotion or increase in banding results in an employee being placed on a step in the new position or banding
below Step 5, the employee will advance on the pay scale under the four (4) year step plan (requires one (1) year of service to advance to the next
step).

New employees begin at Step 1 or 80% of the pay range and progress one step or 5% annually with 100% of pay achieved after four (4) years,
except as provided in this Article.

Part-time employees shall progress to the next step after each 2,080 hours of work (equivalent to full-time annual hours).

DEM Classification
Al3 Assistant Custodian
B21 Deputy Recorder, Assessor Clerk

B22 Assistant VSO, Deputy Administrator, Accounting Technician Il, Deputy Recorder/Info systems Tech, Accounting/IT Specialist, Treasury
Assistant

B23 Highway Accountant, Appraising Program Coordinator, Appraiser ll, Tax Coordinator
B24 Appraiser |

B25 Appraiser IV

ca1 Forest Resource Manager
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