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ARTICLE 1
PURPOSE OF AGREEMENT

This Agreement is entered into between Norman County, hereinafter called ^P1^’ 
the American Federation of State, County and Municipal Employees, Local 3064, 
hereinafter called the Union. The intent and purpose of this Agreement is to.

1.1.1 Establish procedures for the resolution of disputes concerning this Agreement-s 
interpretation and/or application;

1.1.2 Specify the full and complete understanding of the parties; and

1.1.3 Place in written form the parties’ agreement upon terms and conditions of 
employment for the duration of this Agreement.

ARTICLE 2 
RECOGNITION

™ Emp,or recognizes the

Countyldtghway Department who work more than thirty-five percent (35%) of the normal 

employees, confidential employees, and all other County employees.

ARTICLE 3 
DEFINITIONS

For the purposes of this Agreement, the following definitions shall govern:

3.1.1 Uniom The American Federation of State, County and Municipal Employees, Local 

3064.

3.1.2

3.1.3

3.1.4

3.1.5

3.1.6

Employer: Norman County, or its representative.

I Ininn Member: A member of the AFSCME, Local 3064.

Employee: A member of the bargaining unit covered by this Agreement.

Rgpnlar Employee: Employee who has completed a six (6) month probationary 

period.
Pmhntinnarv Employee: An at-will employee who has not completed the 
probationary period. Probationary employees may not avail themselves of



utilization of Article 6, Employee Rights - Grievance Proceduie, to grieve a 
discharge.

3.1.7 Seniority. Length of continuous service with the Employer.

3.1.8 Union Officer: Duly appointed or elected officer of AFSCME, Local 3064.

3.1.9 Permanent Part-Time Employee: Any part-time employee who is employed less 
than the full time hours of thirty-five (35) hours per week, but not less than 
seventeen and one-half (17.5) hours per week, on a regular week to week, month to 
month basis.

3 1,10 Temporary and Seasonal Employees: Any employee who is employed less than 
seventeen and one-half (17.5) hours per week on a regular week to week, month to 
month basis, or on a seasonal basis.

ARTICLE 4
EMPLOYER AUTHORITY

The Employer retains the full and unrestricted right to operate and manage all manpower, 
facilities, and equipment; to establish functions and programs; to set and amend budgets, 
to determine the utilization of technology; to establish and modify the organizational 
structure; to select, direct and determine the number of personnel; to establish work 
schedules; and to perform any inherent managerial function not specifically limited by this 
Agreement.

Any term and condition of employment not specifically established or modified by this 
Agreement shall remain solely within the discretion of the Employer to modify, establish 
or eliminate.

ARTICLE 5 
UNION SECURITY

The Employer shall not enter into any agreements with the employees coming under the 
jurisdiction of this Agreement, either individually or collectively, which in any way 
conflicts with the terms and conditions of this Agreement.

No discrimination shall be exercised against any employee because of Union membership 
or non-membership, or because of race, color, sex, religious or political beliefs, or
handicap.

5.2.1 The Employer shall deduct an amount each pay period sufficient to provide the 
payment of regular dues and/or other Union approved deductions, established by 
the Union, from the wages ofall employees authorizing, in writing, such deduction



5.3

5.4

5.5

5.6

on a form mutually agreed upon by the Employer and Union; and the deduction of 
dues shall commence 30 working days after initial employment by ^ 
and the Employer shall remit such deductions to AFSCME Counc 1 65 
Administrative Office (118 Central Avenue, Nashwauk, MN 55769) with a list of 
the names of the employees from whose wages deductions were made a ong with 
other pertinent employee information necessary for the collection and 
administration of Union dues preferably in an Excel formatted rePor^h^^e 
electronically transmitted or by U.S. mail. The Union shall provide the formula or 
schedule (if applicable) to calculate the actual dues deduction to the Employer and 
wilt provide a spreadsheet that can be used to calculate the actual dues along 
any set amount for local assessments, in an electronic Excel format or via U.S. mail.

5 2 2 Fair Share/Agency Fee. The Union may collect an Agency Fee or Fair Share Fee 
in an amount determined by the Union, from bargaining unit members who choose 
not to become members of the Union. However, any such fees so collected by he 
Union shall be accomplished in accordance with the applicable terms of Minn. Stat.

§ 179A.06, Subd. 3.

Renresentatives of the Union shall have access to the premises of the County at reasonable
SX- reasonable rules to investigate grievances and other problems w.th

which they are concerned.

The Union agrees to indemnify and hold harmless against any and all claims, suits, orders 
Ir ud^enTbrought or isJd against the County as . result of any^ “1“^ 
taken by the County under the provisions of Subsections 5.2.1 and 5.2.2 ofth.s Agreement.

The Union shall be permitted to use bulletin boards maintained by the County for posting 
«°s of interest to its members. However, no matters pertaining» grtevances, 
political items, or any criticism of County policies and practices shall be allowed.

The Union may designate two (2) employees from the bargaining unit to act as Steward 
and shall inform the Employer in writing of such choice and changes in the Position 
Steward. !he Steward shall have the right to process grievances and perform other dunes 

and responsibilities as established by this Agreement.

ARTICLE 6
EMPLOYEE RIGHTS - GRIEVANCE PROCEDURE

, , r^mhinn of * Grievance: A grievance is defined as a dispute or disagreement as to the 
6 of the specific terms and conditions of this Agreement A

probationary employee frnot entitled to utilize the grievance procedure to grieve 

discharge.

< t l Inina Renresentatives: The Employer will recognize representatives designated by the 
Union as the grie^ce representatives of the bargaining unit havmg the dunes and

3



responsibilities established by this article. The Union shall notify the Employer in writing 
of the names of such Union representatives and of their successors when so designated as 
provided by Subsection 5.6 of this Agreement.

Processing of a Grievance; It is recognized and accepted by the Union and the Employer 
that the processing of grievances as hereinafter provided is limited to the job duties and 
responsibilities of the employee and shall therefore be accomplished during normal 
working hours only when consistent with such employee duties and responsibilities. The 
aggrieved employee and a Union representative shall be allowed a reasonable amount of 
time without loss in pay when a grievance is investigated and presented to the Employer 
during normal working hours provided that the employee and the Union representative 
have notified and received the approval of the designated supervisor who has determined 
that such absence is reasonable and would not be detrimental to the work programs of the 
Employer.

Procedure: Grievances, as defined by Section 6.1, shall be resolved in conformance with 
the following procedure:

6.4.1 Step 1: An employee claiming a grievance shall, within ten (10) calendar days after 
such alleged violation has occurred, present such written grievance to the 
employee’s Department Head. The Department Head and the grieving employee 
shall meet and discuss the grievance. Within seven (7) calendar days, the 
Department Head shall respond in writing to the employee. A grievance not 
resolved in Step I and appealed to Step 2 shall be placed in writing, setting forth 
the nature of the grievance, the facts on which it is based, the provision or 
provisions of the Agreement allegedly violated, and the remedy requested and shall 
be appealed to Step 2 within seven (7) calendar days after the Department Head s 
answer in Step 1. Any grievance not appealed in writing to Step 2 by the Union 
within seven (7) calendar days shall be considered waived.

6.4.2 Step 2: If appealed, the written grievance shall be presented by the Union and 
discussed with the Board within thirty (30) calendar days from the date the Step 2 
appeal was received by the Board. The Chairman of the Board shall give the 
Employer’s Step 2 answer in writing to the Union within seven (7) calendar days 
following the meeting of the Board and the Union,

6.4.3 Step 3: A grievance unresolved in Step 2 and appealed to Step 3 shall be submitted 
to mediation pursuant to the provisions of the Public Employment Labor Relations 
Act of 1971, as amended. The mediator shall be a member of the Bureau of 
Mediation for the State of Minnesota.

6.4.4 Step 4: A grievance unresolved in Step 3 and appealed to Step 4 shall be submitted 
to arbitration pursuant to the provisions of the Public Employment Labor Relations 
Act of 1971, as amended. The selection of an arbitrator shall be made in accordance 
with Minnesota Statutes § 179A.21. If the appeal from Step 3 is not filed within



fifteen (15) days of the mediator’s decision, the grievance shall be waived and the 

matter resolved as provided in Article 6.6.

6.5 Arbitrator’s Authority:

(s s 1 The arbitrator shall have no right to amend, modify, nullify, ignore add to or 
Subtract from the tenns and conditions of this Agreement. The arbitrator shall 
consider and decide only the specific issue(s) submitted in writing by the Employer 
and the Union, and shall have no authority to make a decision on any othe. issue

not so submitted.

Thp arbitrator shall be without power to make decisions contrary to, or inconsistent 
wTor modifying or varying in any way, the applicable laws, rules or regulations 
having the force and effect of law. The arbitrator’s decision shall be submitted in 
writing within thirty (30) calendar days following close of the hearing or the 
submission of brieft by the parties, whichever be later, unless the parties agree to 
an^extension'The6decision shall be binding on both the Employer and the Union 
and shall be based solely on the arbitrator’s interpretation or application of 
express terms of this Agreement and the facts of the grievance presented.

,,, tl_ f_M and exDenses for the arbitrator’s services and proceedings shall be borne 
6.5.3 The feiss *^ “Pen*e!m d the Union provided that each party shall be

responsible for compensating its own representatives and witnesses. I f eitherjjarty 
desires a verbatim record of the proceedings, it may cause such a record to be m , 
providing It pays for the record. If both parties desire a verba.rm record of the 

proceedings, the costs shall be borne equally.

be extended by mutual agreement of the Employer and the Union.

,7

precludes the aggrieved employee from making a subsequen app
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Article 6. Such election of procedure shall be tiled within fifteen (15) days of the 
Employer's written response in Step 2, or the grievance shall be deemed waived.

ARTICLE 7 
HOURS OF WORK

7.1 The normal work day shall be seven (7) hours for the office personnel and eight (8) hours 
for all other employees.

7.2 The normal work week shall be thirty-five (35) hours for office personnel and forty (40) 
hours for all other employees.

7.3 Each regular work day shall have two (2) fifteen (15) minute rest periods, one in the 
forenoon and one in the afternoon, at times set by the Employer.

7.4 During the normal work day, there shall be an unpaid lunch period of up to one-half (1/2) 
hour, as determined by the Employer.

7.5 For all employees, except office personnel, the normal work day shall be from 8:00 a.m. 
to 12:00 noon, and from 12:30 p.m. to 4:30 p.m., with a normal service time for heavy 
equipment of one-half (1/2) hour. In case of emergency, these hours may be changed by 
direction of the Department Head.

7.6 If the Department Head wishes to change the hours of the department employees to be four 
(4) ten (10) hour days per week, the Department Head shall give one (1) week’s posted 
notice to all employees affected.

7.7 If a department employee is working a four (4) ten (10) hour day week, and the Department 
Head determines that the employee should not work due to inclement weather, the 
Employer shall, at least one-half (1/2) hour prior to the commencement of work, contact 
the employee at his residence. If, during this period, an employee comes to work and is 
later sent home due to inclement weather, the employee shall be paid for the number of 
hours worked, but not less than two (2) hours for the day.

7.8 Travel time outside of normal working hours is not considered time worked, and the 
employee shall not receive compensatory time off or overtime pay for this travel, unless 
approved by the Department Head. An exception to this policy is when the employee is 
called back to work after normal working hours or when the employee provides service, 
attends meetings, and the like, scheduled after normal working hours with the prior 
approval of the Department Head. Normal working hours include, the hours that the 
employee is driving to or from a seminar and the time actually spent in the seminar if the 
seminar is approved by the Department Head and the employee is requested to attend the 
seminar by the Department Head.
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7.9 When workload conditions require a reduction in work force, full-time employees shall 
receive first priority to complete a full work week. Seasonal, part-time, and permanent par - 
time employees shall be released or dismissed from work before any full-time employeems 
dismissed or released during a time of force reduction. Any such reduction m ^ork force 
shall be implemented to best utilize available work force resources, as determined th 

discretion of the Department Head.

8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

ARTICLE 8
OVERTIME AND PREMIUM PAY

All hours worked by office personnel in excess of seven (7) per day up to eight (8) per day 
and in excess of thirty-five (35) per week up to forty (40) hours per week shall be paid o 
at the employee’s regular straight time hourly rate of pay.

All hours worked by an employee over their regularly scheduled eight (8) or ten (10) hour 
weekdaySshift shaH be paid for a. one and one-half (1-1/2) times his/her regular straight 
time rate of pay. Overtime shall be distributed as equally as piacticable.

No overtime work shall be performed without the approval of the DePar‘"'“! ”“d’ 
in the case of emergency. In the event any employee performs overt me work because ot 
an emergency and it is not possible to obtain authorization beforehand, the amount of 
overtTme and reason for it shall be reported immediately to the Department Head who shall 

determine if the work was justified.

All work performed on Saturday shall be paid for at one and one-half (1-1/2) times the 

employee’s regular straight-time rate of pay.

All work authorized to be performed on Sunday shall be paid for at two (2) times the 

employee’s regular straight-time rate of pay.

Employees called back to work after completion of their scheduled day’s shift shall be 
guaranteed a minimum of two (2) hours a, one and one-half (1-1/2) tunes the employee s 

regular straight-time rate of pay.

Overtime pay required under this article, by mutual agreement, may be paid in equivalent 
compensatory ^vertime, provided that in December of each year, any compensatory 
overtime still unused shall be paid off in cash. An employee may carry over one (1) week 

compensatory time at end of year.

For the purpose of computing overtime compensation, overtime hours worked shall not be 
pyramided, compounded, or paid twice for the same hours worked.

Employees working in a higher-paying classification shall be paid the higher rale of pay 
for thejiigher-paying classification for a maximum period of up to two working weeks. 
Employee® wooing in the higher-paying classification for more than two working weeks
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shall not receive the higher rate of pay for the higher-paying classification after the initial 
two-working-week period except with Department Head approval (for pay adjustments) 
after the initial two working weeks in a higher-paying classification without Department 
Head approval. See Salary Schedule and Steps (i.e., $.25 per hour).

ARTICLE 9 
HOLIDAYS

Regular office personnel shall receive seven (7) hours pay, and all other regular employees 
shall receive eight (8) hours pay at the regular straight-time hourly rate for each of the 
following holidays they are not required to work:

New Year’s Day Labor Day
Martin Luther King Day Veterans Day
Presidents Day Thanksgiving Day
Memorial Day Lay after Thanksgiving
Independence Day Christmas Day
One (1) PTO Day

A holiday falling on Saturday shall be observed on the preceding Friday, and a holiday 
falling on Sunday shall be observed on the following Monday.

Employees eligible for the holiday pay provided by this article who work on any such 
holiday shall receive the holiday pay plus pay at their regular straight time hourly rate for 
all such hours worked up to eight (8) hours, provided that all hours worked in excess of 
eight (8) shall be paid for at two (2) times the straight-time rate.

In order to qualify for the holiday pay under this article, an otherwise qualified employee 
must work his last scheduled work day immediately preceding the holiday, his first 
scheduled work day immediately following, unless the absence is for a reason satisfactory 
to his supervisor.

A paid holiday which occurs during an employee’s vacation shall add a day to his vacation 
period.

When a paid holiday occurs during an employee’s sick leave, on a day that he normally 
would have received the paid holiday had he been at work, an additional day of sick leave 
shall be credited to him.

When a holiday occurs during a week of the 4/10 hour schedule as provided in paragraph 
7, the holiday for such employees working 4/10’s shall be ten (10) hours.



ARTICLE 10 
VACATIONS

10.1 All regular employees shall earn vacation benefits as follows:

10.1.1 0 months through 4 years of service, earn 1 day per month.

10.1.2 5 years through 9 years of service, earn 1-1/4 days per month.

10.1.3 10 years through 14 years of service, earn 1-1/2 days per month.

10.1.4 15 years through 19 years of service, earn 1 -3/4 days per month.

10.1.5 20 years or more of service, earn 2 days per month.

inion sta«bTno«ified before crediting a new employee with vac.t.on benefits 

under this section.

" sarsss:.-»3s:ssssy
l (11 New employees shall earn vacation benefits from the start of their employment bat shall 

^t use vSon until the completion of their six (6) months probattonary penod.

10 4 No vacation shall be taken or paid for until earned.

their credit. Payment shall be at their pay rate at the time of termination.

- issssisiPaccrued vacation credits without first having approval of the Department Hea .
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exhausted his/her sick leave he may, at the discretion of the Department Head, be permitted 
to draw his/her earned vacation pay in lieu of vacation.

10.8 Part-time employees shall earn a pro-rated vacation benefit based on the number of hours 
worked during a calendar month.

10.9 Split vacations may be granted upon request, but at least one week (five days) must be 
used at one time. Vacation leave may be used in units of not less than one (1) hour if agreed 
upon by the employee and the Department Head.

10.10 An employee may donate his/her vacation leave to another employee upon the following 
conditions:

10.10.1 The vacation leave being transferred shall not be more than 24 hours of vacation 
leave to the same employee within a calendar year.

10.10.2 The employee receiving the vacation leave must have used up all of that 
employee’s sick leave and vacation leave.

10.10.3 No solicitation of other employee’s vacation leave may be made without the 
knowledge of the Department Head.

10.10.4 The transfer shall be made in writing and signed by the employee transferring the 
vacation leave.

10.10.5 No employee may receive from other employees more than 160 hours of vacation 
leave under this section in any one calendar year.

10.10.6 The provisions of this section shall not apply if employee has received leave 
under the family leave provision.

ARTICLE 11 
SICK LEAVE

11.1 Sick leave with pay shall be earned by each regular employee at the rate of one (1) working 
day for each full month of service.

11 2 Unused sick leave to an employee’s credit may be accumulated from year to year to a 
maximum of one hundred (100) days. When the accumulated total of one hundred (100) 
days has been accrued, each day per month earned thereafter shall be credited to a deferred 
sick leave bank to be used only after the one hundred (100) day account has been depleted 
due to an illness or accident. If, after the deferred bank has been started, an employee has 
to use sick leave, such sick leave shall be deducted from the one hundred (100) day account 
and shall have to be replaced before credit can again go to the deferred bank. The 
Department Head may require a doctor’s certificate on sick leave claims.
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A sick leave day shall constitute eight (8) hours, unless as hereafter lf ^
errmlovee is working during said period a work day of more than eight ( ) ’
eZ ovee shall receive sick leave for the same number of hours per day as h,s norma work 
day Employees may be granted sick leave with pay when they are lhe
performance of their duties by sickness or injury in accordance with the following.

. l t I Ahsences of more than three (3) working days shall be supported by a doctor’s 
Ztement unless the employee was not attended by a physician, n lieu of a doctor s 
statement a written statement from the employee explaining why the services of a 
phtsZan weZ not obtained is necessary. Nature of the illness or injury shall be 

explained in writing for absence during said time.

,n7 ji|ness 0Ccurs while an employee is on vacation sick leave is authorized only
I whim the employee has major illness or injury and is unable to eon.rnue h,s 

vacation activity.
n ^ Allergies emotional disturbances, mental illness, and in-patient treatment in a 
’ qualified' andZecognized chemical dependency program winch prevent the

employee from working are valid reasons for sick leave.

II -i 4 The death of a person in the employee’s family will be authorized for sick leave.
Emolovee’s family is defined as mother, father, sister, brother, daughtet, ,
grandparent orgrandchild of the employee or his/her spouse The emptoyeeis 
family shall also include the employee's aunt, uncle, niece, nephew, or war 

employee.
ins An employee may be granted up to thirty-five (35) hours sick leave for office 

oersonnel and forty (40) hours sick leave for non-office personnel to attend funera 
of the “employee’^ family” as defined in Subsection 11.34, the number ofhours 
taken shall be deducted from sick leave. If the employee does not have a sufJc‘en 
number of sick leave hours or if the employee so elects, the employee may 
the hours from his vacation leave. Seven (7) hours for office personnel and eight 
8) houre for non-office personnel sick leave may be granted to an employee 

(re nested to be a pall bearer in the local area. If traveling a distance is involved, 
additional time may be granted with the approval of the Department Head.

1 M 6 An employee may use personal sick leave benefits provided by the Employer for 
absences due to an illness of or injury to the employee’s child, spouse, parents or 
parents-in-law for such reasonable periods as the employee’s attendance with h 
rwid spouse pints or parents-in-law may be necessary on the same terms the 
employee is able to use sick leave benefits for the employee s own illness or inju.y, 
as provided by Minnesota Statutes §181.9413.



11 4 While an employee is using earned sick leave, vacation time or drawing Workmen s 
Compensation benefits, he shall be considered to be working for the purpose of 
accumulating additional sick leave or vacation time.

11.5 Sick leave shall start to accrue the first month of employment and be credited to the 
employee’s sick leave account. Employees may use sick leave whenever the account
carries a credit.

11.6 Misuse of sick leave benefits shall be just cause for the non-payment of sick leave benefits, 
disciplinary action and/or termination as provided by this Agreement.

11 7 Employees unable to report for their normal work day because of reasons established by 
this article shall notify the Department Head of their absence, reasons for absence, and the 
expected duration of the absence. Employees failing to give such notice may be subject to 
disciplinary action.

11.8 Part-time employees shall earn a pro-rated sick leave benefit based on the number of hours 
normally worked during a month.

119 An employee retiring and eligible for PERA either because of age or ill health shall be paid 
his accumulated sick leave, or two (2) months’ salary, whichever is the lesser amount. In 
the case of death while in service, these payments shall be made to his legal heir or heirs 
or the designated beneficiary.

11.10 Pregnancy and any associated medical complications, including recovery, will be tieated 
as temporary disability, upon submission of written confirmation from her physician that 
for said period the employee cannot perform her job. For that period of temporaly 
disability, which the physician certifies in writing the employee cannot perform her job, 
the employee will be allowed and required to use up accrued sick leave first and then 
vacation time. After which time she may be placed on unpaid leave of absence for such 
period of time as may be authorized by the employee’s doctor, but not to exceed six (6) 
months. The employee shall, at least thirty (30) days prior to the date on which such leave 
is to begin, request such leave from the Board by written application. The employee shall 
also notify the Board in writing at least fourteen (14) days prior to her intention of 
returning to work.

ARTICLE 12 
INSURANCE

12.1 All employees under the jurisdiction or this Agreement shall be covered under a “Health 
and Welfare’’ program, which coverage shall be:

12.1.1 Health Insurance: Provided for employees as prescribed below.

12.1.2 Life Insurance: Term Life ($30,000.00 per employee; $2,500.00 each dependent).
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12.2
If offered by the Employer Insurance carrier the Employer shall offer Employer-Sponsored 
Group Medicare Supplemental Insurance for employees and dependents at no cost to the

Employer as follows:

n? 1 rnve.rare and Effective Date: Effective 1-1-09, the Employer shall make available
one or more group Medicare supplemental health insurance policies for hospital, 

medical and prescription drug coverage.

no? Flipihilitv- Medicare Supplemental Insurance is only available to former 
refirees and dependents of retired former employees if the former retired 

employee or dependent of a former Employer retiree is (1) eligible for and enrol ed 
in Medicare (including Parts A, B, and D, as may be required by the terms of the 
lup^lementaf coverage selected by the individual) and is (2) entitled un er 
Minnesota law to continue indefinitely in employer-sponsored group health 
insurance For this purpose, a “dependent” has the same meaning as under the 
Employer’s group health plan for active employees, and a former employee may 
receive7 dependent coverage only if the employee received dependent coverage 

immediately before leaving employment.

In addition, such former employees and dependents (hereafter, “Eligible 
Individual”) must fall within one or more of the classifications described be ow.

19 9 9 1 Vnluntarv Coverage: The following Eligible Individuals may voluntarily 
elecTcoverage under a Medicare Supplement policy in lieu of other 
coverage available through the Employer.

Former employees who have not yet attained age 65, but who are entitled
to Medicare because of disability; . e
Dependents of former employees who are entitled to Medicare because o 

Dependents of former employees who are eligible to enroll in Medicate
because they have attained age 65;
Former employees who have attained age 65 or older.

19 2 2 2 Exclusive Pnvftrnpe Available for Former Employees and Dependents age 
65 or older: The Medicare Supplemental Insurance described herein is the 
sole and exclusive coverage option provided by the Employer for the 

following individuals:

Former employees who have attained age 65 or older;
Dependents of former employees when both the dependent and the former
employee are age 65 or older; ... ,.
Dependents of former and active employees who are entitled to Medicare
Kprmicp nf disability.
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l?2?^Rnd stage Renal Disease (ESRDJ: Notwithstanding the forgoing,
individuals with ESRD shall not be eligible for Medicare Supplemental 
Insurance during the first 30 months of the individual’s ESRD-based 
Medicare eligibility or entitlement, unless the individual was entitled to 
Medicare due to age or disability on a primary basis at the time he or she 
becomes eligible for ESRD-based Medicare.

12.2.3 Contributions: Eligible Individuals shall pay 100% of the cost of coverage under 
the Employer’s Medicare Supplemental Insurance. Premiums are subject to change 
on an annual basis. The Employer may discontinue coveiage if an Eligible 
Individual fails to pay the premium when due. In no event shall the Employer be 
responsible for the payment of any premium, penalties or increases as a result of an 
employee’s late enrollment in Medicare.

12.2.4 No Vested Rights: The benefits described herein will be provided during the term 
of this collective bargaining agreement. In no event shall this Agreement provide 
any individual with vested rights to benefits, rights or features under the Employer s 
group health plan or Medicare Supplemental Insurance, nor shall employees who 
retire during the term of this agreement be provided any such vested rights. Nothing 
in this Agreement requires the employer to maintain a group health plan or 
Medicare Supplemental Insurance beyond the term of hereof. If and to the extent 
that future agreements provide for group health coverage, these agreements may 
result in changes to the Employer’s group health plan and Medicare Supplemental 
Insurance, including but not limited to changes in required contributions, covered 
procedures, available providers, deductibles, co-pays, or co-insurance. No 
modification of the terms of this Agreement shall be effective unless it is in writing 
and signed on behalf of the Employer and the Union. No oral representation 
concerning the interpretation or effect of this Agreement shall be effective to amend 
the Agreement. Employer shall not be bound to provide any benefit deemed not to 
comply with state or federal law.

12.3 Cafeteria Benefits Plan. In addition to salary, the Employer offers a Cafeteria Benefits 
Plan to employees. Effective dates will be determined by plan provisions. The employee 
must complete a Cafeteria Benefits Enrollment Form at least 15 days prior to the effective 
date of eligibility for the Plan. Employees working 20 hours or more per week and on 
average more than 1,040 hours per year shall receive a pro rata portion of the monthly 
contribution by the Employer. Employees working less than 20 hours per week or less 
than 1,040 hours per year are not eligible tor participation in the Cafeteria Benefits Plan. 
As of January 1, 2018, the Employer contribution for employee to the premium costs for 
such plan shall be in the sum of $1,050.00 per month. Effective January 1, 2019, the 
Employer contribution for employee to the premium costs for such plan shall be in the sum 
of $1,100.00 per month. Effective January 1, 2020, the Employer contribution for 
employee to the premium costs for such plan shall be in the sum of $ 1,150.00 per month.

12.4 If the employee wishes to match the life insurance coverage of 12.1.2, he/she may do so 
by payroll deduction. Life insurance must be bought in units of $5,000.00 or $10,000.00.
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12.5
In the event that the health insurance provisions of this Agreement fail to mee e 
requirements of the Affordable Care Act or its successor statute and their related 
regulations or cause the County to be subject to a penalty, tax, or fine, either party may 
request a meet and confer. In such negotiations, the rights and obligations of the Union 
S be subject ,o the provisions of Minn. Slat. §I79A.06, and the rights and obbgat.ons 
of the County shall be subject to the provisions of Minn. Stat. §1 /VA.u/.

ARTICLE 13 
LEAVE OF ABSENCE

n 1 The Department Head may, at his/her discretion and with the concummce of the Employer,
13'' approve (^absence of an'employee, without pay, not to exceed thirty ( -^ *£

Anv unpaid absence of more than thirty (30) days, but not to exceed one year shall be 
approved by the Employer in writing. Where appropriate in such cases, the Employe! will 
grant official leave of absence in order to preserve the employee s status as a public 

employee and his/her benefits under P.E.R.A.

13 2 In the event it is necessary for an employee, for other than emergency reason, to be absent 
from work for personal o? health reasons, a written request for an unpaid leave of absence 
!Tt be made aP, least fourteen (14) calendar days prior to the effect,ve date of the leave of

absence.
13 3 Reauested leave of absence will be granted only when such leave would not affect the 

services provided by the Employer. The approval of such requests is discretionary with the 
Employer, provided that an employee shall have the right to have a denial reviewed.

13.4 Employees who are absent from work without an approved leave of absence may be subject 

to discipline as provided by this Agreement.

ARTICLE 14
SENIORITY, PROBATIONARY PERIODS

14 1 All newly hired or rehired employees shall serve a six (6) month or 1,040 work hour 
’ probationary period, during which time they may be terminated at the sole discretion

the Employer.

14 2 Upon completion of the probationary period, employees shall become regular employees 
within the meaning of this Agreement, and shall be credited with seniority dating from 

first date of continuous employment.

14 2 1 The principles of seniority shall apply in layoffs, recalls and transfers, provided 
liowever, no regular employee shall be laid off while proba,ionary empoyees a 
working, and provided, further, the senior employee is qualified to perform

work available.
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14.2.2 Permanent job vacancies within the designated bargaining unit shall be posted by 
the Employer for a period of five (5) working days, prior to outside posting.

14.2.3 First consideration shall be given to present employees covered by this Agreement, 
provided no applicant will be selected unless he/she:

14.2.4 Has the necessary qualifications to meet the standards of the vacancy and is 
currently certified.

14.2.5 Has the ability to perform the duties and responsibilities of the job vacancy.

14.2.6 Applied within the five (5) day posting time.

14 2 7 An employee assigned to the posted job shall be on trial at his/her then current rate 
or the posted rate, whichever is lesser, for thirty days during which time he/she may 
be returned to his/her former position at his request or the discretion of the 
Employer with no loss of seniority.

14.3 If an open position is not filled within thirty (30) days of the date of vacancy, the Union
shall be notified if the position is being abolished or will be filled.

14.4 Employee evaluations shall be conducted as provided in the County Personnel Policy of
July 21,2004.

ARTICLE 15
DISCIPLINE AND DISMISSAL

15 1 Regular employees shall be discharged only for just cause. ‘'Just cause shall be 
determined by the Employer. Employer shall follow the principles of progressive 
discipline, i.e. oral reprimand, written reprimand, suspension, demotion, or discharge when 
feasible, but reserves the right, depending on the severity of an employee's actions, to skip 
any and all steps of progressive discipline. The form of discipline will generally follow 
the pattern as listed above; however, the Employer shall have the right to suspend, demote, 
or discharge an employee that the Employer considers to be of major significance.

15.2 Employees may not grieve oral reprimands.

15.3 Employees wishing to resign in good standing shall provide two (2) weeks’ notice provided 
that no employee shall be allowed to resign in good standing if any disciplinary action is 
pending, except with the Employer’s consent.
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ARTICLE 16 
WAGES

16 1 All employees covered by this Agreement shall be paid in accordance with Salary Schedule 
and Steps attached hereto and made a part of this Agreement, except as provided m

Article 19.

In addition to their regular straight-time earnings, employees shall receive longevity pay
16.2

16.3

on the following basis:

Per Month Per Year

$20.00 $240.00
$25.00 $300.00
$35.00 $420.00
$40.00 $480.00
$45.00 $540.00
$50.00 $600.00
$55.00 $660.00

16.4

After
Years of Employment

Five (5)
Ten (10)
Fifteen (15)
Twenty (20)
Twenty-five (25)
Thirty (30)
Thirty-five (35)

The Employer shall pay up to $200.00 of the cost of prescription safety lenses only with 
line bifocals Any features in addition to prescription safety lenses with line bifocals are 
!he retnlibiHty of the employee. The Employer’s liability for the cost of prescript,on 

safety lenses shall be limited to one (1) pair every other year.

The Employer shall reimburse all employees for the cost of retaining licensure or 
certificationduring the contract term that may be required by.%[ „hway
professional licensure for social services, safety certification or CDL for highway 
emolovees the difference between a Class C and the costs of any required CDL). Nothing 
contained herein shall require the Employer to pay for any continuing education unless

approved by the Board.

ARTICLE 17 
WAIVER

17.1

17.2

Anv and all prior agreements, resolutions, practices, policies, rules, and regulations 
regarding tZs and Conditions of employment to the extent inconsistent with the 

provisions of this Agreement, are hereby superseded.

The narties mutually acknowledge that, during the negotiations which resulted in this
Agreement eaoh had the unlimited right and opportunity to made * m taS n
with respect to any term or condition of employment not removed by law from bargaining. 
1 ameeminta and understandings arrived at by the parties are set forth ,n wrttmg , h. 
Agreement for the stipulated duration of this Agreement. The Emp oyer on e
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each voluntarily and unqualifiedly waives the right to meet and negotiate legarding any 
and all terms and conditions of employment referred to or covered in this Agreement or 
with respect to any term or condition of employment not specifically referred to or covered 
by this Agreement, even though such terms or conditions may not have been within the 
knowledge or contemplation of either or both of the parties at the time this contract was 
negotiated or executed.

ARTICLE 18 
SAVINGS CLAUSE

18.1 This Agreement is subject to the laws of the United States, the State of Minnesota, and the 
County of Norman. In the event any provisions of this Agreement shall be held to be 
contrary to law by court of competent jurisdiction from whose final judgment or decree no 
appeal has been taken within the time provided, such provisions shall be voided. All other 
provisions of this Agreement shall continue in full force and effect. The voided provision 
may be renegotiated at the written request of either party.

ARTICLE 19
PERMANENT AND PART-TIME EMPLOYEE AND 

SEASONAL AND TEMPORARY EMPLOYEE BENEFITS

19.1 Permanent part-time employees shall earn holiday pay, vacation pay, insurance coverage 
under Article 12, pro-rated on the number of hours worked in the “base average work 
week,” to the number of thirty-five (35) hours per week for office personnel and forty (40) 
hours per week for non-office personnel. As used in this article, the base average work 
week” means the average number of hours worked in a normal week during the 
immediately preceding twelve (12) months or if the position has been filled tor more than 
the previous three (3) months, then the base average work week is computed from the 
commencement of the employee’s employment. If the position has been filled less than 
three (3) months, then the base average work week shall be negotiated between the 
Employer and the bargaining representative of the Unit.

19.2 A permanent part-time employee shall not receive holiday pay unless the holiday is the 
employee’s regular work day.

19.3 Permanent part-time employees and temporary and seasonal employees shall not qualify 
for longevity pay under this Agreement.

19.4 Temporary and seasonal employees shall not be eligible for holiday, vacation benefits, or 
insurance coverage or sick leave benefits,

19.5 Permanent part-time employees shall earn a pro-rated sick leave benefit based on the 
number of hours worked in the base average work week to the number of forty (40) hours 
per week for non-office personnel and thirty-five (35) hours per week-for office personnel.
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ARTICLE 20 
DURATION

20 I Except as otherwise specified, this Agreement shall be effective os of Jan y , »
shall remain in effect until the 31st day of December, 2020, and shall continue in effect 
from year to year thereafter unless either party shall give written notice ninety (90) days 
prior to the termination date of its desire to amend or terminate this Agreement.

ARTICLE 21 
STORM DAY POLICY

Closing of the County offices will be the sole responsibility of the Chairman of the Norman 

County Board of Commissioners.

Uoon making the decision to close County offices, the County Board Chairman will notify 
the County Auditor by 7:00 a.m. The County Auditor will notify news media by 7.15 a.m. 
of the decision to close the County offices.

The County Auditor shall notify all Department Heads of Norman County of the decision 
to close the County offices for the day.

Department Heads will, upon being notified by the County Auditor of the closing of the 
County offices for the day, notify the employees of the department as soon as reasonably

possible.

In the event inclement weather develops after commencement for the normal workday, the 
Department Heads shall, if they concur that the departments shall be closed contact he 
Chairman of the Board of Norman County Commissioners to request the closing of the 
County offices. If the Chairman of the Board of County Commissioneis cannot: b 
contacted, the Vice Chairman of the Board of County Commissioners shall be contact 
for permission to close the County offices. If neither the Chairman or Vice Chairman of 
[he County Commissioners can be contacted, then the Department Heads by a majority 

vote may vote to close the County offices for the day.

216 Any day designated as a storm day by the Norman County Board of Commissioners will 
be considered8a day off with pay for all employees. This will not affect an employee 

vacation, sick leave or compensatory time.

21 7 County employees who are required to work on a day which has been declared to be a 
storm day will be granted an equal amount of time oil on another day. When replacemen 
time is taken, the8employee and Department Head will mutually agree as to when the 
replacement time can be taken. Sheriffs Office personnel shall receive 1-1/2 times for 
hours worked when the Courthouse has been closed due to a declared stoim day.

21.1

21.2

21.3

21.4

21.5
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21.8 A Department Head has the authorization to allow his or her employees to leave work due 
to inclement weather. This is to allow employees an opportunity to make it home safety 
before darkness falls in inclement weather.

21.9 In the event an employee fails to report to work due to weather on a day that is not officially 
declared to be a storm day, or leaves early under Section 14.9, the employee shall deduct 
the amount of time missed from his or her compensatory time. Compensatory time, as used 
in this section, shall mean compensatory time earned before the absence or within thirty 
(30) days after the absence as agreed to by the Department Head. In the event that employee 
shall not have or earn compensatory time within the period herein specified then the hours 
shall be deducted from the employee’s vacation time. If the employee has neither 
compensatory time nor vacation time, the employee shall not be paid for the time missed.

21.10 Department Heads are responsible for documenting employee absences.

23.1 Each party has cooperated in drafting the preparation of this Agreement. Hence, any 
construction to be made of this Agreement shall not be construed against any party on the 
basis that the party was the drafter.

ARTICLE 22
PAY PERIODS AND FREQUENCY OF PAYMENT

22.1 The Employer shall issue paychecks to the employees every two (2) weeks,

ARTICLE 23
JOINT PREPARATION OF AGREEMENT

hereto have set their signatures on this /&L day

NORMAN COUNTY: AMERICAN FEDERATION OF STATE, 
COUNTY & MUNICIPAL EMPLOYEES 
LOCAL 3064: ______ __ _

MTR:sb
2011-3707
8/2/2018
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Highway Department 
Salary Agreement 
For CY 18,19 & ZO

Job Classification:
CY Z018

Assistant Maintenance Foreman 
Shop Foreman (Mechanic)
Heavy Equipment Operator 
Maintenance Person III 
Maintenance Person II 
Maintenance Person I 
Sign Person
Permanent Part Time Maintenance Person
Engineering Technician III
Engineering Technician II
Engineering Technician I
Accounting Technician
Accountant

Job Classification:
CYZ019

Assistant Maintenance Foreman 
Shop Foreman (Mechanic)
Heavy Equipment Operator 
Maintenance Person III 
Maintenance Person II 
Maintenance Person I 
Sign Person
Permanent Part Time Maintenance Person
Engineering Technician III
Engineering Technician II
Engineering Technician I
Accounting Technician
Accountant

Schedule A

Sal Incr 1*6 Months 7*12 Months 13-24 Months
2.50%

18.22 
17.90 
16.95 
16.56 
1631 
15.49 
16.75 
13.22
19.17 
18.00 
17.58 
16.29 
17.94

Sal Incr 1-6 Months '/■ 

2.50%
18.68
18.35
17.38 
16.98 
16.72 
15.87
17.17 
13.55 
20.15 
18.95 
18.52 
16.69
18.39

19.33 20.43
19.03 20.14
18.04 19.13
17.63 18.69
17.35 18.41
16.48 17.47
17.82 18.89
14.05 14.88
20.32 21.46
19.07 20.14
18.63 18.43
17.33 18.38
19.13 20.33

•12 Months 13-24 Months

19.81 20.94
19.51 20.64
18.49 19.60
18.07 19.15
17.79 18.87
16.89 17.90
18.27 19.36
14.40 15.26
2132 22.50
20.05 21.14
19.60 1939
17.77 18.84
19.60 20.83

25-36 Months

21.54
21.27
20.22
19.74
19.44
18.45 
19.97
15.73 
22.61 
21.22
20.74 
19.42 
21.53

25*36 Months

22.08
21.80
20.73
20.24 
19.93
18.91 
20.47 
16.13 
23.68
22.25 
21.75
19.91 
22.06

37+ months

23.76
23.50 
22.41 
21.87 
21.55 
20.44 
22.12 
17.39 
24.93 
23,37 
22.83
21.51 
23.91

37+ months

24.35
24.09
22.97
22.42
22.08
20.95
22.67
17.83
26.05 
24.45 
23.90
22.05 
24.51

Job Classification:
a 2020

Assistant Maintenance Foreman 
Shop Foreman (Mechanic)
Heavy Equipment Operator 
Maintenance Person HI 
Maintenance Person II 
Maintenance Person I 
Sign Person
Permanent Part Time Maintenance Person
Engineering Technician III
Engineering Technician II
Engineering Technician I
Accounting Technician
Accountant

Sal Incr 1-6 Months 7-12 Months 
250%

19.14 20.31
19.06 ' 20.25
17.81 18.95
17.40 18.52
17.13 18.23
16.27 1732
17.60 18.73
13.89 14.76
20.90 22.11
19.67 20.80
19.23 2034
17.11 18.21
18.85 20.09

13-24 Months 25-36 Months 37+ months

21.47 22.63 24.96
21.41 f 22.59 r 24.94
20.09 21.25 23-54
19.63 20.74 22.98
19.34 20.43 22.64
1835 19.38 21.47
19.85 20.98 23.24
15.64 16.53 18.27
23.31 24.52 26.95
21.92 23.05 25.32
20.12 22.55 24.74
1931 20.41 22.60
2135 22.61 25.12

fcep,l0m:. ^ urt+h nrevious lob-related experience and/or qualifications will be eligible to start at a higher negotiated rate with the 
A new employee with prevrou l^ re ated expert / q |ence maY be allowed to start at a wage rate up to

SU-...
as used In this paragraph, shall Include all backhoes, loaders, motorgraders and caterpillar tractors.
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