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LABOR AGREEMENT

Article 1 - Purpose of Agreement

This Agreement is entered into by and between the City of St. Cloud, hereinafter called the 

••Employer,” and the American Federation of State, County and Municipal Employees Council 65, 

Local No. 748, Chapter, 1, AFL-CIO, hereinafter called the “Union.”

The intent and purpose of the agreement is to:

1.1 Establish certain hours, wages and other conditions of employment;

1.2 Establish procedures for the resolution of disputes concerning this Agreement's 

interpretation and/or application;

1.3 Specify the full and complete understanding of the parties; and

1.4 Place in written form the parties' agreement upon terms and conditions of employment 

for the duration of this agreement.

The Employer and the Union, through this Agreement, continue their dedication to the highest 

quality of public service. Both parties recognize this Agreement as a pledge of this dedication.

Article 2 - Non-Discrimination

The Employer and the Union will not discriminate against any employee because of age. 

sexual orientation, sex, race, color, nationality, religious or political belief, or because of participation 

or nonparticipation in Union affairs.

This Article 2 shall be interpreted in accordance with applicable federal and state law.

In the administration of this Agreement, the Employer and Union will provide reasonable 

accommodations to qualified employees with a disability and to employees based upon their religious 

tenets. T he need for and extent of such accommodations shall be determined by the Employer in 

accordance with its interpretation of the requirements of the Americans with Disabilities Act and Title 

VII of the Civil Rights Act of 1964.

The rights of individual employees to present their own requests or process their own 

grievances or to be represented by an attorney or by the Union shall not be impaired by this agreement 

provided the established grievance procedure is followed.



Article 3 - Definitions

3.1 Base Pay Rale means the employee's hourly pay rate exclusive of longevity or any 

other special allowance.
3.2 Benefit-Elfoible Employee means an employee who is scheduled to work 30 or more 

regular hours per week, 12 months a year. For part time employees, see Article 16.1.

3.3 Class means one or more positions sufficiently similar with respect to duties and 

responsibilities that the same descriptive title may be used with clarity to designate each position 

allocated to the class, that the same general qualifications are needed for performance of the duties of 

the class, that the same tests of fitness may be used to recruit employees, and that the same schedule 

of pay can be applied with equity to all positions in the class under the same or substantially the same 

employment conditions.

3.4 Classified Service means the positions covered by Civil Service as provided for in the 

City of St. Cloud Home Rule Charter.

3.5 Compensatory Time means time off with pay in lieu of monetary payment for 

overtime worked.
3.6 Continuous Operations means those functions that are required to operate on a 24- 

hour per day, 7-day per week basis, and shall include Police, Fire and Public Utilities functions.

3.7 Departments means the primary organizational units of the Employer, as defined by 

the Administrative Code.

3.8 Division means a branch of a department of the Employer's sendee.

3.9 Employee means a member of the exclusively recognized bargaining unit.

3.10 Employer means the City of St. Cloud, Minnesota.

3.11 Full-Time Employee means an employee who is scheduled to work 40 regular hours 

per week.

3.12 Intern Employee means an individual who is currently enrolled in an institution of 

higher learning and performs duties that are temporary, for a period not to exceed six months. This 

time period may be extended by mutual agreement between the Employer and the Union. Unpaid 

internships shall be exempt from this section.

3.13 Layoff means separation from sendee with the Employer necessitated by lack of work, 

lack of funds, reduction in hours, or other reasons without reference to incompetence, misconduct, or 

other behavioral considerations.
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3.14 Overtime means work performed at the express authorization of the Employer in 

excess of a scheduled shift.

3.15 Part-l ime Employee means an employee who is scheduled to work less than 40 

regular hours per week, but more than 14 hours pci' week.

3.16 Permanent Employee means an employee in the classified service who has 

successfully completed a probationary period.

3.17 Position means any specific office, employment or job calling for the performance of 

certain duties and for exercise of certain responsibilities by one individual.

3.18 Probationary Period means a working test period during which an employee is 

required to demonstrate his fitness for the position to which he/shc is appointed by actual performance 

of its duties.

3.19 Reallocation means a reassignment, or change in allocation of an individual position 

by raising it to a higher class, or moving it to another class on the same level, on the basis of significant 

changes in the kind, difficulty, or responsibility of the work perfonned in such position.

3.20 Reassignment means the assignment of an employee to the same job title within the 

same Department.

3.21 Retirement means leaving the Employer's service and being eligible to draw Public 

Employee Retirement Association benefits.

3.22 Return to Duty means the return of an employee to a specified work site to perform 

assigned duties at the express authorization of the Employer at a time other than an assigned shift. 

An extension of an early report to an assigned shill is not a return to duty.

3.23 Seniority means the total length of continuous service from first date of hire after 

gaining permanent employee status.

3.24 Temporary and Seasonal Employee means an employee whose position is less than 

67 working days in any calendar year; or less than 100 working days in any calendar year and who 

is under the age of 22, is a full-time student enrolled in an nonprofit or public educational 

institution prior to being hired by the Employer, and has indicated, either in an application for 

employment or by being enrolled at an educational institution for the next academic year or term, 

an intention to continue as a student during or after employment, pursuant to Minn. Stat. § 179A.03. 

Subd. 14(a)(6).

3.25 Transfer means a change by an employee from one position to another position of the 

same class in another department without examination.
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3.26 Union is the American Federation of State, County and Municipal Employees, 

Council No. 65, Local No. 748, Chapter 1, AFL-CIO.

3.27 Work Rules means departmental regulations relating to working conditions.

Article 4 - Recognition

The Employer recognizes the Union as the Exclusive Representative for employees of the 

City ol St. Cloud, St. Cloud, Minnesota who are public employees within the meaning of the 

Minnesota Public Employment Labor Relations Act, as amended, excluding confidential, 

supervisory, essential and professional employees.

In accordance with Minn. Stat.§ 179A.03, Subd 14, public employee includes:

(a) part-time employees whose service exceeds the lesser of 14 hours per week

or 35 percent of the normal work week in the employees appropriate unit;

(b) employees whose positions are not basically temporary or seasonal in character and:

(1) are more than 67 working days in any calendar year; or

(2) are more than 100 working days in any calendar year and the employees are 

under the age of 22, are full-time students enrolled in a nonprofit or public 

educational institution prior to being hired by the employer, and have indicated, 

either in an application for employment or by being enrolled at an educational 

institution for the next academic year or term, an intention to continue as students 

during or after employment.

Article 5 - Union Security'

In recognition of the Union as the exclusive representative, the Employer shall:

5.1 Union Dues. Deduct each payroll period an amount sufficient to provide the payment 

of dues and any other union approved deductions established by the Union from the wages of all 

employees authorizing in writing such deduction, or fair share fee assessment.
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5.2 Deduction from Bi-Weekly Payroll. Such deductions shall be divided equally 

between the checks of each month.

5.3 Payment to Union. All sums so deducted shall be remitted to the Union Treasurer 

together with a list of the names of employees from whose pay deductions were made.

5.4 Indemnification. The Union agrees to indemnify and hold the Employer harmless 

against any and all claims, suits, order, or judgments brought or issued against the Employer as a 

result of any action taken or not taken by the Employer under the above provisions.

5.5. Stewards. Employees selected by the Union to act as Union representatives shall be 

known as stewards. The names of employees selected as stewards, elected as officers of the 

bargaining unit and local, and the names of staff consultants who may represent employees will be 

certified in writing to the Employer by the local Union, for any meeting with the Employer, the 

Union will be represented by a committee of not more than seven (7). selected from the ten (10) 

stewards and four (4) officers, plus a staff representative.

5.6 Negotiations Throuuh Designated Representatives. The parties agree that all 

negotiations will be conducted exclusively between the designated representatives of the Employer 

and the Union. Neither party will make any effort to bypass the spokesman of the other party during 

the period of negotiations.
5.7 Grievance Committee. The Employer will meet at mutually agreed upon times with 

a Grievance Committee for the purpose of discussing procedures for avoiding future grievances and 

other issues which would improve the relationship between the parties.

5.8 Selection of Stewards. The stewards shall be selected by work areas as follows:

Park and Recreation - two (2)

Public Works/Public Utilities:
Street Division - two (2)
Refuse Service - one (1)
Water Plant - one (1)
Disposal Plant - one (1)
Collection/Distribution - one (1)
Airport - one (1)

Fire Department & City Hall - one (1)

Police Department - one (1)
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Community Facilities:
River’s Edge Convention Center - one (1)
Municipal Athletic Complex (MAC) - one (1)

A steward may investigate grievances only in the area assigned to him/her except in cases 

where he/she is on leave, in which case the employee may select any steward to represent him/her.

5.9 Union Business. No Union business will be performed on the Employer's time other 

than as required to represent Union members in the grievance procedure. The Union must attempt to 

secure permission from the Department Head or his/ her designated representative in order to contact 

any employee on the Employer's time. A Union staff representative may assist a steward to process 

or investigate a grievance.

5.10 Work Rules. Work rules may be reviewed at the request of the Grievance Committee 

in conference with the City Administration and the Department Head. All work rules shall be posted 

on departmental bulletin boards. All changes in work rules except in emergency shall be posted at 

least five (5) working days in advance of their effective date.

5.11 Notices to Union. The President of the Union will be furnished notices of all 

examinations for new employment and promotional opportunities.

5.12 Bulletin Board. Each department shall furnish adequate bulletin board space for use 

by the Union for the following purposes: Union elections, Union social functions, notices of Union 

meetings, and such other material as approved by the Department Head. Stewards shall be responsible 

for the bulletin boards in their own departments.

5.13 Existing Positions. The Employer will not replace existing Union positions with 

unclassified or non-union employees.

5.14 Outsourcing. The Employer will provide advanced, written notice to the Union of its 

intent to contract or outsource service that are currently performed by bargaining unit employees.

Article 6 - Employer Security

6.1 No Strikes. The Union agrees that during the life of this agreement it will not cause, 

encourage, participate in or support any strike, slow down, other interruption of or interference with 

the normal functions of the Employer.
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6.2 Crossing Picket Lines. No member of ibis Union shall be required to cross picket 

lines established by any other Union, except in the performance of necessary governmental duties as 

determined by the City Administration. The Union will do nothing to provoke interruptions of or 

prevent such continuity of performance by said employees, insofar as such performance is required 

in normal and usual operation of the Employer's services.

6.3 Lockouts. The Employer will not lock out any employees during the term of this 

agreement as a result of a labor dispute with the Union.

Article 7 - Employer Authority'

7.1 Right to Manage. The Employer retains the full and unrestricted right to operate and 

manage all manpower, facilities and equipment; to establish functions and programs; to set and amend 

budgets; to determine the utilization of technology; to establish and modify the organizational 

structure; to select direct and determine the number of personnel; to establish work schedules; to 

contract for services without the need for further negotiations relating to implementation of the 

decision in respect to lime sludge hauling and parking lot attendants: to perform any inherent 

managerial function not specifically limited by this agreement.

In respect to the contracting of the functions of parking lot attendants, the City would not 

terminate the services of existing employees but would not fill the affected positions when a vacancy 

arises.

In respect to the functions of lime sludge hauling, existing employees affected by this decision 

would be utilized to perform other tasks while continuing to work in their present position of Heavy 

Equipment Operator II. The present positions of Heavy Equipment Operator II associated with lime 

sludge hauling will not be eliminated.

7.2 Implementation of Agreement. It is agreed by the parties that the Employer will take 

such steps as are ncccssaiy to implement the provisions of this agreement such as. but not restricted 

to, recommending the passage and changes of new and existing ordinances and Civil Service Rules.

7.3 Resolution of Grievances. The Employer shall endeavor in good faith to resolve 

grievances and differences relating to terms and conditions of employment, acting within the
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framework oi laws. Charier provisions, Civil Service Board Rules, and other special rules governing 

public employment.

7-4 Terms and Conditions of Employment to be Negotiated. The terms and conditions of 

employment including wages for employees in the bargaining unit shall be in accordance with the 

ordinances, resolutions and motions adopted by the City Council from time to time. Prior to the 

submission of any recommendation for any change affecting terms and conditions of employment 

including wages, the City Administration will negotiate with the Union and attempt to reach 

agreement on such changes.

Article 8 - Discipline

The Employer will discipline employees only for just cause.

Article 9 - Employee Rights: Grievance Procedure

9.1 Definition of a Grievance. A grievance is defined as a dispute or disagreement as to 

the interpretation or application of the specific terms and conditions of this agreement.

9.2 Union Representatives. The Employer will recognize representatives designated by

the Union as the grievance representatives of the bargaining unit having the duties and responsibilities 

established by this article. The Union shall notify the Employer in writing of the names of such Union 

representatives and of their successors when so designated.

9.3 Processing of a Grievance. It is recognized and accepted by the Union and the 

Employer that the processing of grievances as hereinafter provided is limited by the job duties and 

responsibilities of the Employees and shall therefore be accomplished during normal working hours 

only when consistent with such employee duties and responsibilities. The aggrieved employee and 

the Union representative shall be allowed a reasonable amount of lime without loss in pay when a 

grievance is investigated and presented to the Employer during normal working hours provided the 

employee and the Union representative have notified and received the approval of the designated
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supervisor who has determined that such absence is reasonable and would not be detrimental to the

work program of the Employer.

9.4 Procedure. Grievances, as defined by Section 9.1, shall be resolved in conformance 

with the following procedure:

Step 1. Initial Claim. An employee or group of employees claiming a grievance concerning 
the interpretation or application of this contract shall within ten (10) working days of the time 
the employee or the Union through the use of reasonable diligence should have knowledge of 
the grievance; present such grievance to the employee's immediate supervisor and/ or 
Department Head outside the bargaining unit. If a grievance involves and affects more than 
three employees, only one grievance will be filed on behalf of all affected employees. The 
supervisor will discuss and give an answer to such Step 1 grievance within ten (10) working 
days after receipt. A grievance initiated by an employee or the Union and not resolved in Step 
I and appealed to Step 2 shall be placed in writing setting forth the nature of the grievance, 
the facts on which it is based, the provision or provisions of the contract allegedly violated, 
the remedy requested, and shall be referred to Step 2 within ten (10) calendar days alter the 
final answer in Step 1.

Step 2. Section Head. The written grievance shall be presented to and discussed with the 
Section Head or in the Section Head's absence by the Acting Section Head. The Section Head 
or Acting Section Head shall give the employee the Employer's answer in writing within ten 
(10) calendar days after receipt of such Step 2 grievance. A grievance not resolved in Step 2 
may be appealed to Step 3 within ten (10) calendar days following the final answer in Step 2.

Step 3. The Mayor. The written grievance shall be presented to and discussed with the 
Mayor's Office. The Mayor's Office shall give the employee the Employer's answer in writing 
within ten (10) calendar days after receipt of such Step 3 grievance. A grievance not resolved 
in Step 3 may be appealed to Step 4 within ten (10) calendar days following the final answer

Step 4. Mediation. A grievance unresolved in Step 3 and appealed in Step 4 shall be 
submitted to the Minnesota Bureau of Mediation Services. A grievance not resolved in Step 
4 may be appealed to Step 5 within ten (10) calendar days following the Employer's final 
answer in Step 4. A grievance not appealed in writing to Step 5 by the Union within ten (10) 
calendar days shall be considered waived.

Step 5. Arbitration. A grievance unresolved in Step 4 and appealed in Step 5 shall be 
submitted to arbitration subject to the provisions of the Public Employment Labor Relations 
Act of 1971. as amended. Except that the parties may mutually agree upon the selection of 
an arbitrator. The selection of an arbitrator shall be made in accordance with the "Rules 
Governing the Arbitration of Grievances" as established by the Public Employment Relations 
Board. Arbitrators shall be selected from the Bureau of Mediation Services' list.

9.5 Arbitrator's Authority

A. Bound by the Atireement. The arbitrator shall have no right to amend, modify, 

nullify, ignore, add to, or subtract from the terms and conditions of this agreement. The arbitrator 

shall consider and decide only the specific issue(s) submitted in writing by the Employer and the 

Union, and shall have no authority to make a decision on any other issue not so submitted.
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B. Bound by the Law. The arbitrator shall be without power to make decisions 

contrary to, or inconsistent with, or modifying or varying in any way the application of law, rules, or 

regulations having the force and effect of law. The arbitrator's decision shall be submitted in writing 

within thirty (30) days following the close of the hearing or the submission of briefs by the parties, 

whichever is later, unless the parties agree to an extension. The decision shall be binding on the 

Employer and the Union and shall be based solely on the arbitrator's interpretation or application of 

the express terms of this agreement and to the facts of the grievance presented.

C. Fees Shared. The fees and expenses for the arbitrator's sendees and proceedings 

shall be borne equally by the Employer and the Union provided that each party shall be responsible 

for compensating its own representatives and witnesses. If either party desires a verbatim record of 

the proceedings, it may cause such a record to be made, providing it pays for the record. If both 

parties desire a verbatim record of the proceedings, the cost shall be shared equally.

9.6 Waiver. If a grievance is not presented within the time limits set forth above, it shall 

be considered "waived." If a grievance is not appealed to the next step within the specified time limit 

or no agreed extension thereof, it shall be considered settled on the basis of the Employer's last answer. 

If the Employer does not answer a grievance or an appeal thereof within the specified time limits, the 

Union may elect to treat the grievance as denied at that step and immediately appeal the grievance to 

the next step. The time limit in each step may be extended by mutual agreement of the Employer and 

the Union.
9.7 Choice of Remedy. If, as a result of the Employer's response in Step 4. the grievance 

remains unresolved, and if the grievance involved the suspension, demotion or discharge of an 

employee who has completed the required probationary period, the grievance may be appealed either 

to Step 5 of Article 9 or a procedure such as: Civil Service, Veteran's Preference or Fair Employment. 

If appealed to any procedure other than Step 5 of Article 9, the grievance is not subject to the 

arbitration procedure as provided in Step 5 of Article 9. The Union shall indicate in writing which 

procedure is to be utilized-Step 5 of Article 9 or another appeal procedure. The choice of any other 

hearing precludes the Union and the employee from making a subsequent appeal through Step 5 of 

Article IX.

9.8 Grievance Representative. Employees presenting grievances may choose to be 

represented at any step of the grievance procedure by the grievance representative of the Union.
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Article 10 - Probationary Periods

10.1 New Employees. All newly hired or rehired regular employees will serve a six (6) 

month probationary period. All regular part-time employees shall serve a probationary period of 

1.040 compensated hours.

10.2 Termination. At any time during the probationary period a newly hired or rehired 

employee may be terminated at the sole discretion of the Employer.

10.3 Promoted Employees. All employees will serve a six (6) month trial period in any job 

classification in which the employee has not served a probationary/ trial period. At any time during 

the trial period, a promoted employee may be returned to the employee's previous position at the sole 

discretion of the Employer.
10.4 Riuht to Return. A promoted employee shall have the right to return to his/her 

previous position provided that he/she notifies his/her Department Head and the Secretary of the Civil 

Service Board of his/her intention to do so within 60 calendar days of the date the employee 

commences work in the promoted position.

10.5 Vacancy. In the event of a vacancy within a Department, the Human Resources 

Department will post the vacancy for a minimum often (10) business days. Employees who have 

tested for the position and are on a current promotion list and employees in the same job 

classification in another Division within the same or different Department (ie. Sanitation Division, 

Street Division within the Public Works Department or Park and Rec Department) may apply for 

and compete for the vacant position. A departmental reassignment may occur prior to a lateral 

transfer or promotion. The Department Head, after interviewing eligible employees, shall first 

transfer an employee per 10.6. II there are no transfer applicants the Department Head may fill 

from the promotional list with any employee who scored in the top three. Iflhere are no internal 

applicants a position shall be IIlied with external applicants.

10.6 Transfer. Lateral transfer shall be made prior to filling vacancies by promotion. 

Employees who transfer shall not suffer a loss of pay. A transferred employee shall be required to 

serve a sixty (60) calendar day trial period during which time they may be returned to their former 

position. A transferred employee shall have the right to return to his/her previous position provided 

that hc/she notifies his/her Department Head and the Secretary of the Civil Service Board of his/her 

intention to do so within thirty (30) calendar days of the date the employee commences work in the 

transferred position.



10-7 Permanent Status. Every appointment, whether original or promotional, shall become 

permanent at the end of the probationary/ trial period and the employee's name shall be entered on a 

seniority list dating back to the iirst day of employment.

10.8 Performance Reports. Department Heads shall submit to the Human Resources Office 

a monthly performance report on every probationary employee. Prior to its submission, the report 

shall be reviewed with the employee and a copy of the report shall be given to the employee.

10.9 Interruption of Services. Any interruption of service during the probationary period 

shall not be counted as part of the probationary period.

Article 11 - Work Schedules

11.1 Posting. Work schedules, including starting and quitting times and lunch periods will 

be posted on the departmental bulletin boards at all times. Any change in work schedules shall be 

posted at least three (3) working days or five (5) calendar days in advance of the change, provided, 

however, that in the case of an emergency, the Department Head may for the duration of the 

emergency change work schedules without prior notice.

11.2 Work Day and Work Week. Except for "Continuous Operations" and where other 

special conditions may apply, the basic work day shall be eight (8) consecutive working hours 

exclusive of any lunch period, and the basic work week shall be forty (40) hours, Monday through 

Friday.

The basic work week for Treatment Plant Operators shall be not more than seven (7) 

consecutive working days, and the basic work day shall be eight (8) consecutive working hours.

In the Distribution Division of the Public Utility, including the Meter Division, an employee 

may be assigned the following work schedule: A basic work week of forty (40) hours. Monday 

through Friday, with the basic work days consisting of four days with nine (9) consecutive hours 

exclusive of any lunch period, and one day with four (4) consecutive hours. This schedule is only 

available during the period of time commencing May 1 of each year and ending October 15 of each 

year. No lunch period shall be provided during the four-hour day. This Provision may be terminated 

at any time by either the City or the Union by providing two weeks written notice to the other party.
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In the Refuse Service Division of the Public Works Department, employees shall be assigned 

to either of the following work schedules at the sole discretion of the employer:

Yard Waste Collection Work Schedule. A basic work day of eight (8) hours and basic work 
week of live (5) working days which shall be Monday through Friday. Sanitation workers will 
be released from the work site each day when they have completed all of their collection 
duties, subject to the following limitations. Sanitation workers must work a minimum of six 
hours during their normal eight-hour schedule. The collection duties include any work directly 
related to the collection duties as assigned by the employer together with incidental duties that 
have been traditionally assigned to sanitation workers. The sanitation workers will receive 
eight hours compensation for all work under this schedule.

't he employer may assign sanitation workers to a work schedule selected at its sole discretion. 
Prior to any changes in the scheduling the City and the Union shall meet and confer regarding 
the changes.

In the Recreation Department and in the Civic Facilities Division of the Department of 

Administration, the basic work day shall be eight (8) consecutive working hours, exclusive of any 

lunch period, and the basic work week shall be five (5) working days within a seven (7) day period. 

Sunday through Saturday.

The basic work week for secretaries and clerical technicians working in the police department 

shall be 40 hours. Sunday through Saturday; the basic work day for secretaries and clerical technicians 

working in the police department shall be eight consecutive hours, for those individuals assigned to 

an eight hour shift, and the basic work day for secretaries and clerical technicians working in the 

police department shall be ten consecutive hours, for those individuals assigned to a ten hour shift.

The basic work day lor community service officers working in the police department shall be 

eight consecutive hours for those individuals assigned to an eight hour shift, and the basic work day 

for community service officers working in the police department shall be ten consecutive hours for 

those individuals assigned to a ten hour shift.

In the Street Division of the Department of Public Works an employee shall be assigned to 

any one of the following work schedules at the sole discretion of the employer:

A. A basic work day of eight (8) consecutive working hours exclusive of any lunch 
period, and a basic work week of forty (40) hours, Monday through Friday.

B. A basic work week of forty (40) hours. Monday through Friday, with the basic work 
days consisting of four days with nine (9) consecutive hours exclusive of any lunch 
period, and one day with lour (4) consecutive hours. This option is available only
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during the period of time commencing May 1 of each year and ending October 15 of 
each year. No lunch period shall be provided during the four-hour day.

C. In the Traffic Systems Sendees Division of Public Works may be assigned either a 5 
consecutive 8 hour day schedule Monday through Friday or a 4 consecutive 10 hour 
day schedule Monday through Friday. Any work week that would include a Holiday 
would be a 5 consecutive 8 hour days schedule.

In the Department of Airports, an employee shall be assigned to either of the following work 

schedules at the sole discretion of the employer:

A. A basic work day of eight (8) consecutive working hours exclusive of any lunch 
period, and a basic work week of forty (40) hours, Monday through Friday.

B. A basic work day often (10) consecutive hours exclusive of any lunch period, and a 
basic work week of four working days within a five (5) day period which shall be 
Monday through Friday.

Schedules for part-time employees shall be set by the employer.

11.3 Rest and Lunch Periods. (A) All employees shall have a fifteen (15) minute rest 

period during each one-half (1/2) work day to be scheduled at the middle of such one-half (1/2) work 

day whenever this is feasible. Rest periods during overtime work after quitting time will be granted 

in accordance with Section 11,3C of these policies. (B) All employees shall be granted a lunch period 

for each work day. Whenever possible, the lunch period shall be scheduled at the middle of each 

work day. The lunch period shall not be more than one (1) hour and except for continuous operations 

shall not be considered work time. (C) Except in case of emergency, when required to work beyond 

their regular quitting time, employees shall be granted a fifteen (15) minute rest period before starting 

overtime where it appears that they will be required to work a minimum of one (1) hour overtime. In 

addition, except in case of emergency, employees shall be granted a fifteen (15) minute rest period 

for each two (2) hours of overtime, and will be granted time off without pay for meals at reasonable 

times while working overtime. Secretaries and clerical technicians working in the police department 

will be granted a meal period at reasonable times while working overtime. This meal period shall be 

considered work time.
Article 12 - Overtime Pay

12.1 Rate of Compensation. With the exception of those engaged in continuous operations 

or where other special conditions may apply, all full-time employees shall be compensated at the rate
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of one and one-hall'(1 1/2) times the regular rate of pay for all time worked in excess of forty (40) 

hours per week or eight (8) hours per day, but not for both. All other full-time employees shall be 

compensated at the rate of one and one-half (1 1/2) times the regular rate of pay for all time worked 

in excess of their designated basic work week or work day. Part-time employees and seasonal/ 

temporary employees shall be compensated at the rate of one and one-half (1 1/2) times the regular 

rate of pay lor all time worked in excess of forty (40) hours per week.

12.2 Distribution of Overtime. Overtime work will be distributed equally to employees 

working within each job classification in each division. The distribution of overtime shall, whenever 

possible, be equalized over each six (6) month period. On each occasion of overtime, the opportunity 

to work shall be offered to the employee with the classification who has the least number of overtime 

hours to his/her credit, unless such employee has indicated in writing that he/shc does not normally 

wish to work overtime. If this employee does not accept the assignment, the employee with the next 

fewest number of hours to his/her credit shall be offered the assignment. This procedure shall be 

followed until the required number of employees has been selected for the overtime work. 11 an 

employee is offered overtime and fails to accept, he/she shall be charged as having worked two (2) 

hours for the purpose of future distribution of overtime. A record of the overtime hours worked by 

each employee within a division shall be posted monthly.

12.3 Overtime Refused. Overtime refused by employees will for record purposes under 

Article 12.2 be considered as unpaid overtime worked.

12.4 Computation of Overtime. For the purpose of computing overtime compensation, 

overtime hours worked shall not be pyramided, compounded, or paid twice for the same hours 

worked.

12.5 Compensatory Time Off. Upon their request, and with the approval of the Department 

Head, employees may be compensated for overtime with compensatory time off at the rate of one and 

one-half (1 1/2) times the amount of overtime worked. Accumulated compensatory time may be used 

upon request of the employee and approval of the Department Head prior to the date ol requested use. 

Employees may accumulate compensatory hours up to 40.5 hours, and may maintain accumulated 

hours on the books which shall cany over from year to year. Employees may cash out their

accumulated compensatory time at any time with prior notice to the Payroll department.
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12.6 Holiday Hours. Holiday hours worked or not, and approved paid leaves shall be 

considered as work time for the purpose of computing overtime.

12.7 Emergencies. In case of emergency, Department Heads may require an employee to 

work overtime, even though the employee may have indicated that he/she does not wish to work 

overtime. Failure of an employee to work overtime when required in case of emergency shall subject

the employee to disciplinary action, unless there are extenuating circumstances.
12.8 Job Training. Time spent by employees in required job training outside of the

employees' regular working hours shall be considered work time and all time spent at such trainings 

shall be compensated, including any overtime as a result of attending such training.

12.9 Return to Duty. A minimum of two (2) hours shall be paid to all employees who are 

called back to duty after having been released from their regular day's work. An employee who 

answers a call shall be considered as being on duty for the full two (2) hours, and another call within 

this two (2) hour period shall not entitle the employee to extra compensation.

Article 13 - Safety

13.1 Agreement to Cooperate. The Employer and the Union agree to jointly promote 

safe and healthful working conditions, to cooperate in safety matters and to encourage employees 

to work in a safe manner.

13.2 Safety Committee. There shall be established a Safety Committee of not less than ten 

(10) members appointed by the Mayor from among full time employees, not less than five (5) of 

whom shall be selected from a list presented by the Union. This committee shall meet from time to 

time with the City Administration to examine, study, and make recommendations to the Mayor's 

Office in the safe use of equipment and work practices. If recommendations of this committee are 

adopted by the City Administration and posted on bulletin boards for ten (10) days, they shall have 

the effect of work rules and any violations thereafter shall be grounds for disciplinary action.

13.3 Working Conditions. An employee will not be required to work under conditions 

caused by severe weather, which would endanger his/her health except in cases of emergency.

13.4 Safety Equipment. The Employer will supply at Employer cost all safety equipment 

required by OSHA regulations with the following exceptions:
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A. Safety Shoes. The Employer will contribute the amount of $130.00 toward the 

cost of safety shoes. The annual contribution may be used for repair of safety shoes. Only 

employees who are required by the Employer to wear safety shoes shall be eligible for this 

benefit. This allowance shall be paid yearly on December 31s1. Employees who resign or 

retire shall be paid their portion of the allowance based on the number of months employed 

for the year. New employees shall receive $ 130.00 allowance with their first paycheck when 

hired. If a new employee resigns prior to December 3D' their check shall be deducted a pro­

rated portion of the allowance for the months they did not work and received the allowance.

1. Current Funds. Any funds currently accumulated by the Employee shall be 

banked and available for reimbursement with a proper receipt until such time as that lund 

balance is zero.

2. Part time employees Safety Shoes. Employees shall receive $75.00 once a 

receipt is submitted for safety boots, once per calendar year.

B. Safety Glasses. Employer will pay full cost of prescription safely glasses except 

examination costs. Employer will determine when glasses are required and where glasses are 

to be purchased. Should replacements be necessary due to loss or damage, such replacement 

must be approved by the immediate supervisor and Department I lead. For those employees 

not requiring prescription safety glasses, the Employer will supply either non-prescription 

glasses or goggles plus any special attachments necessary.

13.5 Uniforms and Clothing Allowance. If an employee is required by his/her Department

I lead to wear a uniform by the Employer, he/she will be supplied such uniform by the Employer. All

employees whose work requires the wearing of protective clothing will be supplied such clothing by

the Employer. In addition, due to the special nature of their work these positions will be granted a

special annual clothing allowance in the amount of $200.00 in the following manner: $100.00 in the

first pay period in July for the period January 1 to June 30 and $ 100.00 the last pay period in December

for the period of July 1 to December 31:

ASSISTANT MAINTENANCE SUPERVISOR 
BUILDING MAINTENANCE WORKER 
ENGINEERING TECHNICIANS 
EQUIPMENT OPERATOR I 
EQUIPMENT OPERATOR II
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ALL GARDENS ASSISTANTS 
HEAVY EQUIPMENT OPERATOR I 
HEAVY EQUIPMENT OPERATOR II 
TRAFFIC CON TROL TECH 
TREE TRIMMER 
UTILITIES SERVICE OPERATOR 
UTILITIES SERVICE OPERATOR II

Employees who are provided uniforms by the Employer are not be eligible for the Uniform 
Allowance.

Employees who resign or retire prior to June 30th or December 31sl shall have their allowance pro­

rated and paid out with their final paycheck. New employees shall receive the entire $200 allowance 

with their first paycheck when hired. If a new employee resigns prior to December 3D1 their check 

shall be deducted a pro-rated portion of the allowance for the months they did not work and received 

the allowance.

13.6 Random Drutz and Alcohol Testing. The Employer shall randomly test employees in 

accordance with the policy attached as Exhibit D.

Article 14 - Insurance

14.1 Hospital/Medical Plans.

A. Selection of Plans. The Employer will provide hospital/medical insurance 

through the current negotiated insurance plans, or another plan providing at least equivalent 

coverage. The Employer and the Union will meet and negotiate any changes to insurance that 

are a reduction in aggregate benefit.

The benefits provided for herein shall be provided through a self-insured plan or under 

group insurance policy or policies issued by an insurance company or insurance companies 

selected by the Employer.

B. Cancer Insurance. The Employer will provide for payroll deduction for cancer 

insurance premiums for all employees who desire the option. The total cost ol the premiums 

shall be the responsibility of the employee requesting the option. Only one policy of cancer 

insurance shall be made available. The Union agrees to accept all reasonable restrictions 

relating to this benefit which the Employer wishes to impose.

C. Short-term Disability Insurance. The Employer will provide for payroll 

deduction for short-temi disability insurance premiums for all Employees who desire the
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option. The total cost of the premiums shall be the responsibility of the Employee requesting 

the option. Only one policy of short-term disability insurance shall be made available. The 

Union agrees to accept all reasonable restrictions relating to this benefit which the Employer 

wishes to impose.

14.2 Life and Dental Plans.

A. Group Life Insurance. Benefit Eligible Employees will be enrolled in the 

Employer’s group term life insurance policy and will be provided a death benefit of $20,000. 

The Employer will pay the required premium for the above amount. The Employee has the 

option to purchase family coverage at the negotiated benefit rate for a $ 10.000 term policy on 

the Employee's spouse and $5,000 on the Employee's dependents.

B. Supplemental Life Insurance. The Employer will provide arrangements for 

employees to purchase additional amounts of life insurance.

C. Group Dental Plan. Benefit Eligible Employees will be enrolled in the 

Employer’s group dental plan.

14.3 Insurance Contributions.

A. Health and Dental insurance. The Employer shall contribute ninety percent 

(90%) of the total cost of health and dental insurance premiums for family coverage, 

f amily coverage for purposes of insurance includes the Employee and any dependents to 

which coverage is extended under the Employer's insurance policies. The Employer shall 

contribute one hundred percent (100%) of the total cost for an Employee choosing single 

coverage.

B. Health Savinas Account (EISA). The Employer may establish a Health 

Savings Account (EISA) plan. For the EISA plan, the Employer will contribute $2,750.00 

per year into the USA for an Employee electing the family plan and $1,100.00 per year to 

an Employee electing the single EISA plan.

C. Election of Sinele Coveraue. Any employee eligible to carry family coverage 

may elect to single coverage. The Employer will pay any Employee making the election a 

$2000.00 incentive per year during each year of this Agreement. The Employee must, in each 

year, have been otherwise eligible to elect family coverage. Prool of eligibility lor family 

coverage may be required. Payment will be made near the end ol each calendar year. 

Employees may again enroll in family coverage, provided they have a qualifying event, at any
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lime prior to receipt of the payment. Employees choosing to again enroll in family coverage 

will receive a prorated payment of the single coverage incentive.

D- Opt Out Option. Any Benefit Eligible Employee who can show proof of insurance 

coverage irom another source may opt out of the Employer's insurance plan. For those 

Employees who choose this option, the Employer will the Employee $3,100.00 annually. 

For part-time Benefit Eligible Employees entitled to pro-rated health insurance benefits, the 

Employer will compensate them a pro-rated amount of the $3,100.00. An employee may 

return to the Employer's insurance plan through qualifying events or through open enrollment 

each year. If the allowable opt out formula amount is adjusted by the health insurance 

provider, then the opt-out payment shall be adjusted to reflect the maximum allowable 

amount.

E- Payroll Deduction. Employees shall be responsible for all costs of insurance in 

excess of the Employer's contribution. Payments for the Employee's contribution shall be 

directly deducted from the Employee's paycheck.

E Meet and Confer. The Employer and the Union agree to meet and confer during 

the term of the contract on the subject of hospital and medical plans.

'4-4 Recreation Facilities at Whitney Recreation Center. As part of its effort to promote 

employee wellness and thereby restrain escalating insurance premiums, the Employer will make the 

recreation lacilities at the Whitney Recreation Center available to Employees at no cost whenever it 

is available to the general public. This includes the Employees' use of indoor walking track, fitness 

room and gymnasium.

14.5 Flexible Benefit Plan. The Employer will provide for a system of deduction from pre­

tax wages, of an employee’s share of insurance premiums, eligible dependent care and medical 

expenses in accordance with the Employer's Flexible Benefit Plan, Dependent Care Reimbursement 

Plan and Health Care Reimbursement Plan all as presently adopted and amended from time to time 

by the Employer.

14-6 Post Employment Health Care Savings Plan: The Employer will establish a post 

employment Health Care Savings Plan (HCSP) for each Employee to administered by the 

Minnesota State Retirement System (MSRS). Certain funds agreed to by the parlies shall be 

deposited into the HCSP account to be used following separation of service. These funds shall be 

withheld pre-tax and invested at the direction of the Employee, and may be used to pay eligible 

medical/dental expenses, as described by IRS Publication 502. Any other funds due the employee
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upon separation will be paid subject to any applicable federal, stale, and local taxes. The Employer 

will not contribute any monies to the MCSP account.

Any severance due the coordinated PERA Employee from the banked sick leave accounts 

and the 50% of unused sick leave to a maximum of 600 hours shall be deposited at 100% into an 

account to be used following separation from the Employer's service. These funds shall be 

withheld pre-tax and invested at the direction of the individual Employee, and may be used to pay 

eligible medical/dental expenses as described by IRS Publication 502. Any remaining severance 

will be paid to the Employee upon separation and subject to all federal, state, and local taxes.

Article 15 - Salaries

'5-1 Pay Plan. The amendments to the pay plan provided by this contract are for a three 

year period commencing January I. 2018 and ending December 31, 2020. The following shall 

reflect the pay schedule adjustments for the following years: 2018, 2019, and 2020.

January 1.2018: general increase of 2% to all steps of all ranges;

January 1,2019: general increase of 2.5 % to all steps of all ranges:

January 1,2020: general increase of 3% to all steps of all ranges;

( file salary schedules and classification adjustments reflecting the changes in this section 15.1
are attached to this agreement as Exhibit A)

General increases to the part-time salary schedule arc at the sole discretion of the City. 

However, the first step in each range on the part-time salary schedule shall be the current Minnesota 

minimum wage rate. Higher or subsequent steps will be increased to apply a 1.5% cost of living 

adjustment. Changes to the salary schedule will be effective on the first day of the pay period 

following City Council approval of this contract. The Part-time salary schedule is attached as Exhibit 

B.

Addition of Step E, 4% higher than Step E. An additional Step of 4% (Step F) shall be 

awarded upon completion ol twenty (20) years of service with the Employer, provided the Employee 

is currently on Step E of their pay grade. In the event said Employee is not at the top of their current 

pay grade when completing twenty (20) years, they will continue to move through their pay grade 

and once a year is completed at Step E, they shall move to Step F.



An Employee at the 20-year step of a salary range who is promoted to a new position will be 

placed on the step of the new salary range that is at least one complete step (4%) higher than their 

current salary, and proceed through the new range on their promotional date. After a year at Step E, 

the Employee would be eligible for Step F.

15.2 Pay Anniversary Date. The pay anniversary dates for employees appointed, promoted 

or demoted shall be the actual dale of the action.

15.3 Merit Steps. All Employees not at the top step of their pay range will be eligible to 

receive a one-step merit increase on their anniversary dale, said increase to be subject to the approval 

of the Department Head and Mayor's Office.

15.4 Effective Date for Step Increase. Step increases approved by the City Council for 

Employees not at the top of their pay range shall take effect on the pay anniversary dale of each 

Employee affected unless the Department Head and/or Mayor certifies that the Employee's work 

performance or conduct does not justify granting such increase. In such case, the Employee shall be 

notified in writing to this effect by the Human Resources Office and the Employee shall have the 

right to Appeal at Step 2 of the grievance procedure. Anniversary date salary increases will be 

given to all eligible Employees unless the Employee's work performance or conduct report indicates 

otherwise.

A Part-Time Employee shall receive a step increase upon completion of 2080 hours 

unless the Department Head and/ or Mayor certifies that the Employee's work performance or 

conduct does not justify granting such increase. In such case, the Employee shall be notified in 

writing to this effect by the Human Resources office and the Employee shall have the right to 

Appeal at Step 2 of the grievance procedure. Anniversary date salary increases will be given to 

all eligible Part-Time Employees unless the Employee's work performance or conduct report 

indicates otherwise.

15.5 Pay Adjustments. When a class of positions is reallocated upward an Employee shall 

be placed at the first step in the newly established salary range for the class which provides an increase 

in salary when compared to that which was received in the former salary range for the class. If all 

steps in the newly established salary range for the class exceed the Employee's previous
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compensation, then the Employee shall start at the minimum rate lor the newly established salary 

range.

When a position is reallocated downward, an Employee in the class shall be permitted to 

continue at his/her present rate of pay during the period ol'incumbency. However, if his/her present 

rate does not equal or exceed the maximum lor the new class, he/she shall be entitled to salary 

increases until he/she reaches the established maximum for the new class.

15.6 Promotion. An Employee promoted to a position in a higher class shall receive the 

minimum rate for the higher class. If the rate of his/her former position is the same as or exceeds this 

minimum, he/she shall advance to the step in the salary range of the higher class next above the rate 

of compensation that he/she formerly received, however, in no case shall a superior be paid less than 

a subordinate.

15.7 Demotion. A classified Employee demoted in lieu of layoff, or involuntarily under 

Civil Service Rules, shall be paid at a step to be determined by the Civil Sendee Board which is in 

the approved range for the lower class position. An unclassified employee demoted in lieu of layoff, 

or for just cause, shall be paid at a step to be determined by the Mayor's Office which is in the approved 

range for the lower class position.

An Employee demoted at his/her own request within his/her own department shall be placed 

on the same step of the range for the new position as he/she is occupying in the range of his/her present 

position (same step letter, not the same salary).

An Employee demoted at his/her own request to a position in another department shall be paid 

at a step to be determined by the Civil Service Board which is in the range for the lower class position, 

but which is not above the step held in the present range. An unclassified employee demoted at his/her 

own request to a position in another department shall be paid at a step to be determined by the Mayor's 

Office which is in the range for the lower class position, but which is not above the step held in the 

present range.

15.8 Reinstatement. When a person is appointed from a rc-cmployment list to the same or 

similar position, he/she shall re-enter the position at the current range but maintain the step he/she 

was at when he/she left.
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15.9 Transfer. If an Employee is transferred to a position in the same class in another 

department, he/she shall receive the same rate of compensation he/she received in his/her former 

position.

15.10 Appointment of Employee to Another Department. If an Employee is appointed from 

an eligible list to a position in another department, the salary range of which is no greater than the 

salary range of the position being held, he/she shall start at one step above the minimum salary for 

the class, unless such employee was receiving only the minimum salary for the former class.

15.11 Workinu Out of Class. An Employee who is assigned work in a higher classification 

for a period of eight (8) or more hours in one week shall be paid within the range of the higher 

classification that ensures an increase to a step that is at least 3.5% ot their actual salary or placed at 

the step at the higher salary range minimum, whichever is greater (e.g., an employee who is at Step 

7E will be placed at Step 9E).

15.12 Shift Differential. A Benefit Eligible Employee performing work between the hours 

of 6:00 P.M. and 6:00 A.M. will receive a shift differential of $.80 per hour in 2018, $.85 per hour in 

2019, and $.90 per hour in 2020 for all hours worked during that time period. Shift differential shall 

be paid in addition to overtime.

15.13 Direct Deposit. The Employer will provide for a system of direct deposit ot salary at 

selected banks for those employees who select this option.

15.14 No Duplication of Overtime and Other Premium Pay. For the purpose of computing 

overtime compensation, overtime hours worked shall not be pyramided, compounded, or paid twice 

for the same hours w'orked.
15.15 Traininu Pay. Full time Clerical Technicians in the Police Department may be 

selected, at the sole discretion of the Employer, to serve as a Police Clerical Trainer (PCT). PCT 

duties shall be assigned, in writing, by a supervisor and will be compensated at the rate of $1.00 

per hour (in additional to regular pay) for all hours worked on that assignment. However, any 

hours worked as PCT during overtime shall be compensated at the base rale. The assigned duties 

may include one or more trainees, and will include responsibility lor the direct training and 

performance documentation needed by the Supervisors for evaluation. The PCT shall be paid 

training pay if they reach at minimum one cumulative hour of training time per day to be tracked
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in increments no smaller than 15 minute blocks of time. During the assignment the PCT may be 

utilized to conduct their normal duties which will be paid at the regular rate of pay.

Article 16 - Part-Time Employees

16.1 Pro-Rata Benefits. Part-time Employees who work 30 or more hours per week, 12 

months a year, are considered benefit-eligible and will receive pro-rata benefits, including health 

insurance, vacation, sick leave, holidays, leaves of absence, longevity benefits, and all other benefits 

as established in this agreement based upon the ratio of the hours in their normal work week to 40.

Part time Employees who meet or exceed 1560 hours in a calendar year shall be considered 

benefit eligible the date they meet 1560 hours and through the next full calendar year. Future benefit 

eligibility for part time Employees shall be determined by the previous calendar years compensated 

hours meeting or exceeding 1560. The Employer shall not eliminate a part time Employee for the 

sole purpose of avoiding benefit eligibility.

16.2 Partial Health Insurance Benefit. Those part-time Employees who were employed 

prior to December 3 Is1, 2012, and have currently elected coverage, work 12 months a year and who 

work 20-29 hours per week may elect the health insurance benefit. The Employer will contribute halt 

of the normal Employer contribution. This program shall be eliminated January Is'. 2013.

Article 17- Holidays

17.1 Holiday Pay. Employees shall receive the following paid holidays:

New Year's Day - January 1
Martin Luther King's Birthday - 3rd Monday in January
President's Day - 3rd Monday in February
Good Friday - Friday Preceding Easter Sunday
Memorial Day - Last Monday in May
Independence Day - July 4
Labor Day - 1 st Monday in September
Veteran's Day - November 11
Thanksgiving Day - 4th Thursday in November
Friday After Thanksgiving
Christmas Eve - December 24
Christmas Day - December 25

17.2 Holidays on Saturday and Sunday. When New Year's Day. Independence Day, 

Veteran's Day, Christmas Eve or Christmas Day fall on Saturday, the preceding day will be a holiday, 

and when they fail on Sunday, the following day will be a holiday. Holidays for continuous operations 

employees of the Public Utilities Department and for the secretaries and clerical technicians working
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in the Police Department will be considered as occurring on the calendar day the holiday occurs and 

shall not be shifted if the holiday falls on a Saturday or Sunday.

17.3 Holiday Purina Day Off or Paid Leave. If a holiday is observed during an Employee's 

scheduled day off, or during an approved paid leave, he/she shall be paid for an additional day or 

granted an additional day off for the unworked holiday.

17.4 Work on Holidays. If a Benefit Eligible Employee works on any of the holidays listed 

above, he/she shall be compensated at the rate of time and one-half (1 1/2) for all hours worked in 

addition to his/her regular holiday pay.

17.5 Holiday Pay for alternative schedules. Employees with a regularly scheduled 

workday which is longer than 8 hours shall have the option to make up the extra hours on a Holiday 

by taking vacation, comp lime, or working on an alternative work day within the pay period to make 

up their hours not covered by Holiday Pay. An alternative schedule must be approved by the 

Employee's supervisor.

Article 18 - Vacations

18-1 Vacation Earning Schedule. Vacation is earned at the following rates:

Date of Hire through Year 5: 
Start of Year 6 through 13: 
Start of Year 14 through 21: 
Start of Year 22 and beyond

Hours Per Hours Pci- Maximum
Pay Period Year Accrual

3.69 96 96
5.54 144 144
7.38 192 192
9.23 240 240

18-2 Anniversary Date. All increases in vacation are based on the Employee's anniversary 

dale of original appointment during a period of continuous employment.

18.3 Probationary Period. Vacation is earned during the initial probationary period, but the 

employee is not eligible to use vacation until the probation has been successfully completed.

18-4 Availability oi Vacation. Vacation is earned and credited each two (2) week pay 

period. Vacation shall only be taken after the time has been earned.

18.5 Maximum Accrual. Employees will be allowed to accrue vacation in the amount that 

is earned for the year. During a calendar year, that amount may exceed the maximum, however, on 

December 31st of each year the number of vacation hours accrued shall be automatically reduced to 

the maximum.
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18.6 Requests for Vacation Leave. Requests for vacation leave shall be made on forms 

provided by the Employer to the immediate Supervisor no less than two (2) weeks in advance of the 

requested vacation time. Request for vacation with less than two (2) weeks' notice may be approved 

by the Department Mead. Vacation shall be granted at the time requested by the Employee unless the 

nature of the work makes it necessary to limit the number of Employees on vacation at the same time. 

On or before February 1 ol each year. Employees desiring specific times for vacation shall submit 

their requests to the Department Mead or his/her authorized representative. If there is a conflict of 

vacation periods, the Employee with the greater seniority shall have first choice. Except that 

Employees who have worked less than one year within a division shall have their vacation priority 

determined by seniority in that division. If an Employee bumps someone out of a vacation, the 

Employee will be required to take those days off unless there are extenuating circumstances.

Between February 1 and June 1 of each year an Employee may request a specific vacation 

time provided it does not conflict with those Employees who had made such determination prior to 

February I.

Between June 1 and October 1. vacations will be subject to approval by the Department Head 

or their designee.

18.7 Waiving Vacation Prohibited. Vacation may not be waived by an Employee for the 

purpose of receiving extra pay for work during that period.

18.8 Rescheduling Vacation for Illness. If an Employee or a member of the immediate 

family becomes ill and is under the care of a duly licensed physician during his/her vacation, his/her 

vacation will be rescheduled. In the event that the E’mployee's incapacity continues until January 1, 

he/she shall be compensated in time off in the following year.

18.9 Unused Vacation. If an Employee has been unable to use all of his/her vacation leave 

because ol press of work, the Mayor's Office may, upon recommendation of the Department Head, 

approve compensating the Employee in time off in the following year.

Article 19 - Longevity Pay

19.1 Establishing Longevity. All full-time and Benefit Eligible Employees shall be eligible 

for longevity pay in accordance with the provisions of this article.
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Rate ot Longevity Pay. During the first five (5) years of employment, an Employee 

accrues service time for determining future payments of longevity.

After completion ot the filih year and ending with the tenth year of continuous service, an

Employee shall be paid $2.00 per month for each year of service.

EXAMPLE:

Service Time Total Months Monthly Rate
Total
Longevity

5 yr. 1 mo. 61 months x $2.00 = $122.00

After completion ol the tenth year and ending with the fifteenth year of continuous service, 

an Employee shall be paid $2.50 per month for each year of service.

EXAMPLE:
Total

Service Time 7'otal Months Monthly Rate Longevity

12 yr. 4 mo. = 148 months x $2.50 = $370.00

After completion ot fifteenth year and ending with the twentieth year of continuous service, 

an Employee shall be paid $3.00 per month for each year of service.

EXAMPLE:

Service Time Total Months Monthly Rate
Total
Longevity

16 yr. 6 mo. = 198 months x $3.00 $594.00

Alter completion of twentieth year and ending with the twenty-filth year of continuous 

service, an Employee shall be paid $3.50 per month for each year of service.

EXAMPLE:

Sendee Time Total Months Monthly Rate
Total
Longevity

23 yr. 8 mo. = 284 months x $3.50 $994.00

After completion of twenty-fifth year of continuous service, an Employee shall be paid $4.00 

per month tor each year of service. Maximum years ol service for puiposes of longevity is twenty-five 

(25) years.
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XAMPLE:

Service Time Total Months Monthly Rate
Total
Longevity

25 yr. 300 months x $4.00 $1,200.00

This policy is reflected in the schedule attached hereto as Exhibit C.

19.3 Continuous Service to be Eligible. Service with the Employer must be continuous for 

an Employee to be eligible for longevity pay, except for authorized leaves of absence. Military service 

with the armed forces of the United States will not be considered an interruption of employment as 

provided by state law.

19-4 Date of Eligibility. An Employee's eligibility for longevity pay will be calculated 

irom his/her date ol employment in the classified service, or the date of appointment to a permanent 

position in the unclassified service, to the nearest beginning of a month. The period of probation shall 

be included, but any employment as an emergency, temporary, or seasonal employee shall not apply 

toward longevity pay.

19.5 Overtime Docs Not Apply. Overtime will not make an Employee eligible for 

additional longevity pay.

19.6 Date ol Payment. Longevity pay shall be paid on separate payroll once a year in 

January for the year beginning the previous January 1 and ending the previous December 31. 

Longevity pay shall not be given in advance. Upon the termination of his/her employment with the 

Employer, an Employee's accumulated longevity pay will then be paid.
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Article 20 - Resignation

20-1 Notice Required. An Employee wishing to resign from the Employer' service shall 

provide a two week notice to his or her supervisor. If an employee fails to do so, the Employee shall 

forfeit all benefits covered by the provisions of this Agreement.

Article 21 - Leaves of Absence

21.1 Sick Leave.

A. Accrual. All full time Permanent Employees shall be entitled to sick leave with pay. 

acciuing at the late ol eight (8) hours for each calendar month ol full service. Sick leave privileges 

shall begin to accrue on the first date ol employment. Time on layoff, suspension, leave without pay 

oi leave lor injury on the job after sick leave has expired shall not be counted in determining a full 

month's service.

B. Sick Leave Allowance and Use.

*• Liwse.v for Granting Sick Leave. Sick leave shall be granted only for absence

bom duty because ol personal illness, legal quarantine, injury on the job, death or illness in the 

immediate lantily. Immediate family for death shall be defined as the Employee's spouse, children, 

adult children, stepchildren, parents, stepparents, grandparents, grandchildren, brothers, sisters, or any 

member ot the employee's household. It shall also include the Employee's spouse's children, adult 

children, stepchildren, parents, stepparents, grandparents, grandchildren, brothers or sisters. 

Immediate family for illness shall be defined as the Employee's spouse, children, adult children, 

sibling, parents, grandparents, step-parents, or any member of the Employee's household. Sick leave 

may be utilized lor reasonable periods ol time as the Employee's attendance may be necessary per 

Minn. Stat. § 181.9413.

Notification of Need for Sick Leave. When an Employee needs to use sick 

leave, he/she shall notify the person designated by his/her Department Head at least a half (1/2) hour 

prior to the time he/she should report to work except in case of emergency. Failure of an Employee 

to notify the designated person within the time prescribed may cause the Employee to lose the right 

to have his/her time off designated as sick leave.

Physician's Certificate. After two (2) consecutive days of sick leave, the

Mayor s Oifice or the Department Head may require a certificate from a physician indicating the need
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for sick leave taken or the general fitness of the Employee to perform his/her work. The initial request 

for medical certification must be given to the Employee in writing, although subsequent requests may 

be verbal.
The contents of the medical certification will be deemed sufficient if it contains the 

following information:

° Identity of the health care provider;
° General nature of the health condition;
° The date on which the health condition commenced;
° The probable duration of the condition;
° Whether the Employee:

a. is unable to perform work of any kind;
b. is unable to perform any essential functions of the job (including statement of 

such functions).

The Employer may request a second opinion, at its expense, from a health care provider it designates.

iv. Waiving Use of Sick Leave. Upon written request to his/her Department Head,

an Employee may waive use of his/her sick leave.

C. Unused Sick Leave Payment upon Separation. Retirement. Disability or Death for 

Employees with No Less Than 20 Years of Sendee. The Employer will pay to all Employees 50 

percent (50%) of unused sick leave up to a maximum of 600 hours at the Employee's then current 

level of compensation at time of: (1) separation of employment. (2) retirement, or (3) disability. 

'■Retirement ’ means the Employee is eligible to collect PERA retirement or disability payments. The 

Employer will pay 50 percent (50%) ol unused sick leave up to a maximum of 600 hours to an 

Employee's estate or designated beneficiary', upon the death of an Employee.

IT Payment lor Unused Sick Leave. An Employee, who satisfies the eligibility 

requirements of this Section, shall be entitled to make an election to receive payment for sick leave 

under the terms and conditions set forth below:

*• El eel ion. After accumulation of seven hundred twenty (720) hours of sick

leave. Employee shall be paid each year for fifty percent (50%) of all unused sick leave earned that
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year (up lo a maximum of f orty eight (48) hours). The payment will be paid in July of each year. In 

lieu of payment, an Employee may elect to bank those hours. For this purpose, the accrual year will 

run July 1 through June 30 of the l'ollowing year. Elections shall be made during the open enrollment 

period prior to the beginning of the calendar year. 1 f no election is made for banking, the Employee 

shall continue lo be paid for 50% of all unused sick leave earned for that year.

ii- HCSA. Alter accumulation of one thousand two hundred (1,200) hours of sick 

leave, an Employee shall be paid each year for 50 percent (50%) of all unused sick leave earned that 

year (maximum of six (6) days), the amount of such payment lo be paid in July of each year. The 

remaining 50 percent (50%) of this accumulation shall be converted to dollars and paid into a Post- 

Retirement Health Care Savings Account for each Employee. In lieu of payment, the Employee may 

elect lo convert 100% the unused sick leave to dollars, which will be placed into a Post-Retirement 

Health Care Savings Account for the Employee. For this purpose, the year will run July 1 through 

June 30 of the following year. Elections shall be made during the open enrollment period prior to the 

beginning of the calendar year. If no election is made, 50% of the unused sick leave earned will be 

converted to dollars and paid into a Post-Retirement Health Care Savings Account for the employee. 

Any funds currently accumulated into the "special fund" shall be moved into a Post-Retirement 

Health Care Savings Fund for the employee.

21 -2 Iniury on the Job. When an Employee is injured while working for the Employer and 

the injury is compensated under the Worker's Compensation Act, the following procedure shall be 

followed:

1. I he Employee injured shall receive his/her full basic compensation as long as 

he/she has accumulated sick leave or vacation credits against which it may be charged. The 

Employer shall receive the worker’s compensation payments granted the Employee, and in 

return shall credit the Employee the sick leave in proportion to such payments, such amount 

lo be rounded off to the nearest dollar.
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2. When hc/shc has no sick leave or vacation credits, an Employee shall receive the

benefits and payments granted him/her according to state worker's compensation laws.

21 -3 Injury on Non-Employer Job. If an Employee is injured on a job where he/she works 

lor himself/herself for profit or is compensated by another Employer other than the Employer, he/she 

will not receive any sick leave or compensation whatever from the Employer. A classified position 

temporarily vacated in such manner will be held open for the employee lor three (3) months.

21-4 Funeral Leave. The Mayor's Office may grant up to three (3) days paid leave, in 

addition to sick leave, for the death of an Employee's spouse, children, step-children, mother, father, 

brothers or sisters or their spouses, grandparents or grandchildren, domestic partner, or spouse's 

mother, lather, brothers or sisters, grandparents or grandchildren. For Employees assigned to an eight 

(8) hour work day. the leave shall not exceed twenty-four (24) hours. For Employees assigned to a 

ten (10) hour work day, the leave shall not exceed thirty (30) hours.

21.5 Military Leave. Every Employee shall be entitled to military leave as provided in 

Minn. Slat. §192.26.

21.6 Other Leaves. An Employee shall be granted a leave of absence with pay for service 

upon a jury, appearance before a court, legislative committee, or other body as a witness in a 

proceeding involving the federal government, the State of Minnesota, or a political subdivision 

thereof in response to a subpoena or other direction by proper authority; or attendance in court in 

connection with his/her official duties. In the case of jury duty, the Employee's compensation from 

the Employer during his/her leave shall equal the difference between his/her regular compensation 

and compensation paid for jury duty.

21 -7 [.eaves of Absence Without Pay. An Employee who has no sick leave, and is mentally 

or physically incapacitated to perform his/her duties; or who, for any stated reason including 

maternity, wishes to absent himself/herself from his/her duties, may be granted a leave of absence in 

accordance with Section 21.17 of this Agreement. Such leave shall be granted only when it is deemed 

to be in the best interest of the Employer and except in case of illness or disability, shall not exceed 

one (I) year.

21-8 Payment of Benefits While on Unpaid Leave. The Employer's payment of benefits
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for an Employee on unpaid leave shall terminate alter thirty (30) calendar days, except those 

individuals receiving Worker's Compensation benefits as a result of injury related to their employment 

with the Employer shall continue to have benefits paid.

21 -9 Lefjvg to Attend Employee Organization Meeting. An Employee who is properly 

elected by his/her fellow Employees to represent them at a state, national or international employees' 

organization officially recognized by the Employer shall be granted a leave of absence without pay 

in accoi dance with the iollowing schedule: National or international meeting, a maximum of five (5) 

working days; state meeting, a maximum of three (3) working days. Provided, however, that in the 

event the Employee should require additional time for such meetings, it may be granted subject to the 

approval of the Mayor's Office. The Employee shall give a minimum of one (1) week's notice prior 

to the date of his/her departure for such meet ing.

21-10 Procedure for Requesting Leaves of Absence. All requests for leaves of absence of 

less than thirty (30) days other than sick leave, funeral leave, personal leave day. vacation leave, and 

leave to attend employee organization meetings, shall be made by the Employee, on forms provided 

by the Employer, to his/her immediate supervisor in accordance with the following schedule:

A- Jilirty Days or Less. For leaves of thirty days (30) or less, two (2) weeks' notice 

shall be given unless because of special conditions this time period is waived by 

the Mayor's Office upon recommendation of the Department Head.

Military Duty. Jury Duty and Court Appearances. For leaves of absence which do 

not require prior approval by the Civil Service Board or the appointing authority, 

such as military duty, jury duty, and appearances before a court, notice shall be 

given by the Employee immediately upon his/her knowledge of the need for such 

leave.

C- lilirty Days or More. Leaves of more than thirty (30) days are covered by Civil 

Service Rules. An Employee's request for a leave of absence of less than thirty 

(30) days shall be answered, within five (5) days after request has been made, by 

the Mayor's Office.
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21.11 Bcnclits While on Leave of Absence. A maximum of one (1) year of seniority may 

be accrued while on an approved leave of absence, along with full longevity' benefits. Holidays, 

vacation, and sick leave benefits shall not accrue during an approved leave of absence without pay.

21.12 Reemployment After Leave of Absence. After an approved leave of absence, an 

Employee shall be returned to the position held at the time when the leave was requested, or to a 

similar position.

21.13 Personal Leave Day, Each Benefit Eligible Employee shall be granted one Personal 

Leave Day during each calendar year. The Personal Leave Day shall be 8 hours of paid leave.

A. Requests for Personal Leave Day. Requests for the Personal Leave Day shall be made 

on forms provided by the Employer to the immediate Supervisor no less than two (2) weeks 

in advance of the requested time. Request to use the Personal Leave Day with less than two 

(2) weeks notice may be approved by the Department Head. The Personal Leave Day shall be 

granted at the time requested by the Employee unless the nature of the work makes it 

necessary to limit the number of Employees absent from work at the same time. On or before 

February 1 of each year, Employees desiring specific times for their Personal Leave Day shall 

submit their requests to the Department Head or his/her authorized representative. If there is 

a conflict of Personal Leave Days or vacation periods, the Employee with the greater seniority 

within the Employer shall have first choice. Except that Employees who have worked less 

than one year within a division shall have their Personal Leave and vacation priority 

determined by seniority in that division.

Between February 1 and June 1 of each year an Employee may request a specific 

Personal Leave time provided it does not conflict with those Employees who had made a 

vacation or Personal Leave Day determination prior to February 1. Between June 1 and 

October 1, the Personal Leave Day will be subject to approval by the Department Head or 

their designee.

B. Waiving Personal Leave Day Prohibited. The Personal Leave Day may not be waived 

by an Employee for the purpose of receiving extra pay for w'ork during that period.
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C- Carryover of Personal Leave Day Prohibited. The Personal Leave Day may not be 

carried over to the following year. Any Personal Leave Day not used by December 31st of 

each year shall be lost.

D- Splitting ol Personal Leave Day Hours Prohibited. Personal Leave Day hours must be 

taken as a whole and shall not be split into smaller increments of time.

E- Payment of Personal Leave Upon Termination of Employment. Unused Personal 

Leave Day hours will be paid upon termination of employment during the calendar year for 

which the leave was authorized.

Article 22 - Licensing

1 he Employer shall pay the entire lee tor licenses or endorsements required for an employee 

to continue to perform the duties and responsibilities of a position which that Employee holds on the 

date the licensing requirement becomes effective. The Employer shall pay the entire fee for renewal 

of licenses or endorsements required for the position which an Employee holds, except that the 

Employer shall not pay the cost of renewal of a Class D driver's license or any endorsements thereto. 

Individuals applying lor original appointment, promotion, demotion, reinstatement, transfer or 

appointment to another department for a position of employment which requires a license shall be 

responsible for the entire cost of obtaining that license.

Article 23 - PER A Retirees

23.1 Employees who retire and are between the ages of fifty-five (55) and sixty-five (65) 

shall be eligible for the same group hospital/ medical insurance coverage as is provided for active 

employees. The retiree insurance benefit shall be phased. Employees wishing to exercise this option 

shall do so no later than their date of retirement.

An Employee will earn one year of retiree insurance for each five-year increment of

service loi the first twenty years of service. After twenty years of service an Employee will gain six 

months of insurance coverage for each two and one-half years of service. The maximum coverage
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available under this benefit shall be six years. For the first five years of retiree insurance coverage 

earned, the Employer will pay lor individual coverage, at the same percentage for the cost of 

premiums, on behalf of the retired Employee, during any consecutive period of time following the 

date of retirement, up to age 65, as is paid for current employees. The designation of the period of 

lime during which the Employer will pay the cost of premiums shall be made by the Employee no 

later than their date of retirement. The retired Employee shall pay for coverage for eligible dependents 

at the same rate as current employees pay for such coverage.

2. For any earned coverage in excess of five years the Employer will pay for coverage 

on behalf of the retired Employee (up to age 65) at the rate of 50% of the cost of the premium. 

Premiums will be paid at 50% of what is being paid for eligible dependents.

3. The retired Employee shall pay the entire cost for coverage under the group plan (self 

and dependents), for any period of time following the date of retirement, up to age 65. during which 

the Employer is not paying the premiums pursuant to paragraphs l or 2 above. On the first of the 

month in which a retired Employee turns 65, the Employee may be eligible for Medicare.

Failure to make insurance payments to the Employer will terminate a retired Employee's right 

to continue in the group plan. To qualify for this benefit, an Employee must be eligible to receive a 

PERA annuity at the date of that Employee’s retirement. However, it will be the former Employee's 

obligation to inform the Employer that he/she wishes to exercise this option. The Employer will not 

pay any retroactive premiums. The Employer has no responsibility for the payment of any premiums 

after the employee reaches age 65.

4. Any Employee hired after January 1, 2007 must have a minimum of 20 years of service 

with the Employer to qualify for the benefit outlined in this section.
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5. All Employees hired on or after January 1,2013 will no longer be eligible for ihe retiree 

health insuiance contribution by the Employer. Employees who retire shall have the option to remain 

m the Employer's health insurance, at their own expense, until eligible for Medicare.

Article 24 - Computer Glasses

I he Employer and the Union are concerned about the comfort of Employees who are required 

to spend a "significant" portion of their workday utilizing a video display terminal (VDT). 

"Significant" is defined as a minimum of four (4) hours during each workday dedicated to the use of 

a VDT. Some Employees have found that utilization of "computer glasses" is an aid to their comfort 

level. Computer glasses are glasses prescribed by a doctor of optometry or ophthalmologist which 

can be utilized only for working with a VDT.

The Employer and the Union mutually agree that providing "computer glasses" to Employees 

is not at the present date a safety issue and is not to be construed as any acknowledgement by the 

Employer that the use of VDTs cause any vision loss or any other damage to the eyes.

The Employer will contribute $14.00 toward the initial purchase of "computer glasses" for 

those Employees who spend significant portions of their workday utilizing VDTs and who request 

that comfort aid. Employees must provide the Employer with a copy of their doctor's prescription 

together with a receipt for the purchase of the "computer glasses".

Article 25 - Mileage

25.1 When authorized and approved by an Employee's Department Head, an Employee 

shall be reimbursed for use ol the Employee's personal automobile to conduct the Employer's 

business at the following rates:

General use of a personal automobile: Current IRS rate; or
In-city, high mileage use: Current IRS rale plus $0.15 per mile

"In-city, high mileage use" is available only for in-city miles and only to those positions which 

require an extensive use of their personal vehicle for the Employer's business. In the AFSCME unit 

these positions are:
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Certified Building Official 
Heating Inspector 
Plumbing Inspector 
Electrical Inspector 
Housing Inspector 
Assistant Housing Inspector 
Environmental Health Technician 
Property Appraiser

Article 26 - Waiver

26.1 Any and all prior agreements, Personnel Policies resolutions, practices, policies, rules 

and regulations regarding terms and conditions of employment, to the extent they are inconsistent 

with the provisions of this agreement, are hereby superseded.

26.2 The parties mutually acknowledge that during the negotiations, which resulted in 

this agreement, each had the unlimited right and opportunity to make demands and proposals with 

respect to any term or condition of employment not removed by law from bargaining. All 

agreements and understandings arrived at by the parties are set forth in writing in this agreement 

for the stipulated duration of this agreement. The Employer and the Union each voluntarily and 

unqualifiedly waives the right to meet and negotiate regarding any and all terms and conditions of 

employment referred to or covered in this agreement or with respect to any term or condition of 

employment not specifically referred to or covered by this agreement, even though such terms or 

conditions may not have been within the knowledge or contemplation of either or both parties at 

the time this contract was negotiated or executed.

Article 27 - Savings Clause

This Agreement is subject to the laws of the United States, the State of Minnesota and the 

City of St. Cloud. In the event any provision of this Agreement shall be held to be contrary to law by 

a court of competent jurisdiction from whose final judgment or decree no appeal has been taken within 

the time provided, such provision shall be voided. All other provisions of the agreement shall 

continue in full force and effect. The voided provision may be renegotiated at the request of either 

party.
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Article 28 - Meet and Confer
(This article has been intentionally left blank)

Article 29 - Termination

1 his agreement shall continue in effect until December 31. 2020. and thereafter from year to 

year unless modified. If either party wishes to modify this agreement including the terms or 

conditions of employment, it shall, by October 1, 2020. or October 1 of each year thereafter, give 

written notice and shall then designate its bargaining committee; provided that should any change in 

state law or the St. Cloud City Charter be contrary to any provision of this memorandum, this 

memorandum shall be deemed amended to conform to such change.

This agreement is approved this day of

and the Union.

2018. by the Employer

FOR THE UNION FOR THE EMPLOYER
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EXHIBIT A

January 1,2018- 2%

ST.CLOUD 2018 AFSCME Salary Schedule

A B C D E 20 yr step-F
Patklng lol Attendant 18,6836 19.2015 19.7429 20.2608 20.8669 21,7016

monthly 3,239 3,328 3,422 3.512 3.617 3,762
annual 38,862 39,939 41.065 42,142 43,402 45,139

Building Maintenance Worker « 19.7429 20.2608 20.8669 21.4612 22,1 144 22.9990
Clerical Technician monthly 3,422 3,512 3,617 3.720 3.833 3,987
Inventory Clerk
Meter Reader/lnstaller
Recreation Technician
Administration Technician

annual 41,065 42,142 43.403 44,639 45.998 47.838

Gardens Assistant & 20.2608 20,8669 21.4612 22.1144 22.7970 23.7089
Parking Meter Aide monthly 3,512 3.617 3.720 3.833 3,952 4.1 10
Parking Meter Technician annual 42,142 43,403 4 4.639 45,998 47,418 49,315

Accounting Clerk 7 20,8669 21.4612 22.1144 22.7970 23.5208 24.4616
Accounting Clerk: Cashier monthly 3,617 3,720 3,833 3.952 4,077 4,240
Airport Secretary

Building Inspection Secretary
Business License Coordinator

Community Services Officer
Equipment Operator 1

IT Admin Support Tech
Property Information Technician
Public Services Analyst
Public Services Secretary
Secretary
Utilities Services Operator
Waslewaler Services Secretory
Whitney Center Building Malnl Supervisor

annual 43,403 44,639 45,998 47,418 48,923 50.880

Administrative Secretary; finance 9 22.1 144 22.7970 23.5208 24.2329 25,0684 26.071 1
Administrative Secretary: Fire monthly 3,833 3.952 4,077 4,200 4.345 4,519
Aging Services Office Supervisor
Equipment Operator II
MAC; Baseball and Golf Operallons

MAC; Ice Arena Operations
Parks and Recreation Office Supervisor
River's Edge Office Supervisor
River's Edge Operations Technician
Senior Property Information Technician
Tree Trimmer
Utility Services Operator II
Whllney Operations Technician

annual 45,998 47.418 48,923 50.404 52.142 54,228

Heavy Equipment Op 1 10 22.7970 23.5208 24,2329 25.0684 25.8806 26.9158
Treatment Plant Operator; Ltd, monthly 3,952 4,077 4,200 4.345 4.486 4,665
Water Customer Service Tech annual 47,418 48,923 50.404 52.142 53,832 55,985

Administrative & Field Asst 11 23.5208 24.2329 25.0684 25.8806 26.7161 27.7847
Airport Operations & Main! monthly 4,077 4,200 4.345 4,486 4,631 4.816
Design Technician
Electrical Services Technician
Heavy Equipment Op II
MAC Operations Supervisor
Property Appraiser
Public Services Admin Assistant
River's Edge Operations Tech Supv

annual 48,923 50,404 52,142 53,832 55.569 57.792



Assistant Maintenance Supervisor 

Environmental Health Tech 

Forestry Supervisor 

Heavy Equipment Mechanic

Heavy Equipment Mechanic • Fire Apparatus Tech 

Industrial Electronics Technician 

Instrumentation Technician 

Permit Technician

Recreation Maintenance Supervisor 

Recreation Programmer 

Traffic Control Technician 

Treatment Plant Operator 

Utilities Aide

Utility Maintenance Mechanic

monthly

annual

24.2320
4.200

50,404

25.0684

4.345
52.142

25.8806
4,486

53.832

26.7161

4.631
55.569

27.6518
4.793

57.51

28.7579

4.985
59.816

Laboratory Technician 

Non-Certifled Engineer Tech
monthly

annual

25.0684 25.8806
4.345 4.486

52,142 53,832

26.7161
4,631

55.569

27.6518
4,793

57.516

28.5757

4.953
59.437

29.7187
5.151

61,815

Accountant

Environmental Compliance Specialist 

Infrastructure Services Specialist 

Plan Reviewer 

Planning Technician 

Public Services Accountant 

Senior Environmental Health Tech 

Stormwater Compliance Spec 

Utility Water Quality Specialist 

Wastewater Services Specialist 

Water Services Specialist 

Equipment Maintenance Specialist

Certified Building Official; Ltd 

Certified Engineering Technician 

Electrical Services Electrician 

Transportation System Technologist

Certified Building Official 

Electrical Inspector 

Healing Inspector 

Plumbing Inspector

Senior Plan Reviewer

monthly

annual

monthly

annuot

monthly

annual

14 25.8806
4.486 

53.832

15 26.716!
4.631

55.569

15 27.6518
4.793

57.516

20 31.718)
5.498

65,974

26.7161
4,631

55.569

27.6518
4,793

57.516

28.5757
4.953

59.437

32.9067
5.704

68.446

27.6518
4.793

57.516

28.5757
4,953

59.437

29.6408
5.138

61,653

34.0719

5.906
70.870

28.5757
4.953

59.437

29.6408
5.138

61.653

30.6765
5.317

63.807

35.2429
6.109

73.305

29.6408
5.138

61,653

30.8264 
5,343 

64.1 19

30.6765 31.9036
5,317 5.530

63.807 66.359

31.718! 32.9868
5.498 5,718

65.974 68.613

36.4669
6.321

75,851

37.9256
6,574

78,885
monthly

annual



January 1, 201? - 2.5%

ST.CLOUD 2019 AFSCME Salary Schedule

A B c D E 20 yr step-f
Parking lot Attendant 19.1507 19.6815 20.2365 20.7673 21.3886 22.2441

monthly 3,319 3,412 3.508 3,600 3,707 3,856
annual 39,833 40,938 42,092 43,196 44,488 46,268

Building Maintenance Worker i 20.2365 20.7673 21.3886 21.9977 22.6673 23.5740
Clerical technician monthly 3,508 3.600 3,707 3.813 3,929 4.086
Inventory Clerk
Meter fteader/lnstatler
Recreotion Technician
Administration Technician

annual 42,092 43,196 44.488 45,755 47,148 49,034

Gardens Assistant 6 20.7673 21,3886 21.9977 22.6673 23.3669 24.3016
Parking Meier Aide monthly 3,600 3,707 3,8)3 3,929 4,050 4,212
Parking Meter Technician annual 43,196 44,488 45.755 47.148 48,603 50,547

Accounting Clerk 7 21.3886 21.9977 22.6673 23.3669 24.1088 25.0732
Accounting Clerk; Cashier monthly 3.707 3.813 3.929 4,050 4,179 4,346
Airport Secretary

Building Inspection Secretary
Business License Coordinator

Community Services Officer
Equipment Operator 1
IT Admin Support Tech

Property Information Technician
Public Services Analyst
Public Services Secretary
Secretary
Utilities Services Operator
Wastewater Services Secretory
Whitney Center Building Malnl Supervisor

annual 44,488 45,755 47,148 48,603 50.146 52,152

Administrative Secretary; Finance ? 22.6673 23.3669 24.1088 24.8387 25.6951 26.7229
Administrative Secretary; Fire monthly 3.929 4,050 4,179 4,305 4,454 4,632
Aging Services Office Supervisor
Equipment Operator II
MAC; Baseball and Gott Operallons
MAC; Ice Arena Operations
Parks and Recreation Office Supervisor
River's Edge Office Supervisor
River's Edge Operations Technician
Senior Property Information Technician
Tree Trimmer
Utility Services Operator II
Whitney Operations Technician

annual 47,148 48,603 50,146 51,664 53,446 55,584

Heavy Equipment Op 1 10 23.3669 24.1088 24.8387 25.6951 26.5276 27.5887
Treatment Plant Operator; ltd. monthly 4,050 4,179 4,305 4,454 4,598 4.782
Water Customer Service Tech annual 48,603 50,146 51.664 53,446 55.177 57.384

Administrative & Field Assl n 24.1088 24.8387 25.6951 26.5276 27.3840 28,4794
Airport Operations & Malnt monthly 4,179 4.305 4,454 4,598 4,747 4,936
Design Technician
Electrical Services Technician
Heavy Equipment Op II
MAC Operations Supervisor

Property Appraiser
Public Services Admin Assistant
River's Edge Operallons Tech Supv

annual 50,146 51.664 53.446 55.177 56.959 59,237



Assistant Maintenance Supervisor

Environmental Heallh Tech

Forestry Supervisor

Heavy Equipment Mechanic

Heavy Equipment Mechanic • Fire Apparatus Tech

Industrial Electronics Technician

Instrumentation Technician

Permit Technician

Recreation Maintenance Supervisor 

Recreation Programmer 

Traffic Control Technician 

Treatment Plant Operator 

Utilities Aide

Utility Maintenance Mechanic

laboratory Technician 

Non-Certlfied Engineer Tech

Accountant

Environmental Compliance Specialist 

Infrastructure Services Specialist 

Plan Reviewer 

Planning Technician 

Public Services Accountant 

Senior Environmental Health Tech 

Stormwater Compliance Spec 

Utility Water Quality Specialist 

Wastewater Services Specialist 

Water Services Speciatlst 

Equipment Maintenance Specialist

Certified Building Official: ltd 

Certified Engineering Technician 

Electrical Services Electrician 

Transportation System Technologist

Certified Building Official 

Electrical Inspector 

Heating Inspector 

Plumbing inspector

Senior Plan Reviewer

monthly

annual

monthly

annual

monthly

annual

monthly

annual

monthly

annual

12 24.8387
4,305 

51,664

13 25.6951
4.454 

53,446

14 26.5276
4.598 

55.177

15 27.3840
4.747 

56,959

H 28.3431
4.913

58.954

20

.

32.5111
5.635

67.623

25.6951
4,454

53.446

26.5276
4.598

55.177

27.3840
4,747

56.959

28.3431
4.913

58,954

29.2901
5.077

60.923

33.7294

5,846
70.157

26.5276
4.598

55.177

27.3840
4,747

56.959

28.3431
4,913

58.954

29.2901
5,077

60.923

30.3818
5.266

63.194

34.9237

6.053
72,641

27.3840
4.747

56.959

28.3431
4.913

58,954

29.2901
5,077

60.923

30.3818
5.266

63.194

31.4434

5.450
65.402

36.1240
6,262

75.138

28.3431
4.913

58.954

29.4768
5,109

61.312

29.2901
5,077

60,923

30.4617

5.280
63,360

30.3818
5.266

63.194

31.5971
5.477

65.722

31.4434

5.450
65.402

32.701 1 
5,668 

68.018

32.511 1 
5,635 

67.623

33.8115
5,861

70,328

37.3786
6,479

77,747

38.8737

6,738
80,857

monthly

annual



2020 AFSCME Salary ScheduleST.CLOUD
January 1, 2020 - 3%

A B c D E 20 yr slep-F
Parking Lot Attendant 197252 20.2719 20.8436 21.3903 22,030: 22.9115

monthly 3.41V 3.514 3.613 3.708 3.815 3,971
annual 41,028 42,166 43,355 44,492 45.82C 47.656

Building Maintenance Worker 20.8436 21.3903 22.0303 22.6576 23.3472 24.2812
Clerical Technician monthly 3.613 3,708 3.819 3.927 4.047 4,209
Inventory Clerk
Meter Reader/lnsfaller
Recreation Technician
Administration Technician

annual 43,355 44,492 45,823 47.128 48,562 50,505

Gardens Asslsfanl 6 21.3903 22.0303 22,6576 23.3473 24.0679 25.0306
parking Meter Aide monthly 3708 3,8)9 3.927 4,047 4,172 4.339
Parking Meier Technician annual 44.492 45,823 47.128 48.562 50.061 52,064

Accounting Clerk 7 22,0303 22.6576 23.3473 24.0679 24.8321 25.8254
Accounting Clerk; Cashier monthly 3.819 3.927 4,047 4,172 4,304 4.476
Airport Secretary
Building Inspection Secretary
Business License Coordinator
Community Services Officer
Equipment Operator t
IT Admin Support Tech

Property Information Technician
Public Services Analyst
Public Services Secretary

Secretary
Utilities Services Operator
Wastewater Services Secretary
Whitney Center Building Main! Supervisor

annual 45.823 47.128 48,562 50.061 51,651 53,717

Administrative Secretary; Finance ? 23.3473 24.0679 24.8321 25.5839 26.4660 27.5246
Administrative Secretary; Fire monthly 4,047 4,172 4,304 4,435 4,587 4,771
Aging Services Office Supervisor
Equipment Operator 11
MAC; Baseball and Golf Operations
MAC; Ice Arena Operations
Parks and Recreation Office Supervisor
River's Edge Office Supervisor
River's Edge Operations Technician
Senior Property Information Technician
Tree Trimmer
Utility Services Operator II
Whitney Operations Technician

annual 48,562 50,061 51,651 53.215 55.049 57.251

Heavy Equipment Op 1 10 24.0679 24,8321 25.5839 26.4660 27.3234 28.4163
Treatment Plant Operator; Ltd. monthly 4.172 4,304 4.435 4,587 4,736 4,926
Water Customer Service Tech annual 50,061 51.651 53,215 55,049 56,833 59,106

Administrative & field Assl 11 24.8321 25.5839 26.4660 27.3234 28.2055 29.3337
Airport Operations & Main! monthly 4.304 4,435 4,587 4.736 4,889 5,085
Design Technician
Electrical Services Technician
Heavy Equipment Op II
MAC Operations Supervisor
Property Appraiser
Public Services Admin Assistant
River s Edge Operations Tech Supv

annual 51,651 53.215 55.049 56.833 58,667 61.014



monthly

annual

Assistant Maintenance Supervisor 

Environmental Health Tech 

Forestry Supervisor 

Heavy Equipment Mechanic

Heavy Equipment Mechanic • Fire Apparatus Tech 

Industrial Electronics Technician 

Instrumentation Technician 

Permit Technician

Recreation Maintenance Supervisor 

Recreation Programmer 

Traffic Control Technician 

Treatment Plant Operator 

Utilities Aide

Utility Maintenance Mechanic

Laboratory Technician 

Non*Certlfied Engineer Tech

Accountant

Environmental Compliance Specialist 

Infrastructure Services Specialist 

Plan Reviewer 

Planning Technician 

Public Services Accountant 

Senior Environmental Health Tech 

Stormwater Compliance Spec 

Utility Water Quality Specialist 

Wastewater Services Specfaiist 

Water Services Specialist 

Equipment Maintenance Specialist

Certified Building Official; Ltd 

Certified Engineering Technician 

Electrical Services Electrician 

Transportation System Technologist

Certified Building Official 

Electrical Inspector 

Heating Inspector 

Plumbing Inspector

Senior Plan Reviewer

25.5839

4.435
53.215

26.4660
4.587

55.049

27.3234
4.736

56,833

28.2055
4,889

58.667

monthly

annual

monthly

annual

monthly

annual

monthly

annual

13 26.4660
4.587

55.049

14 27.3234

4,736
56,833

15 28.2055
4.889 

58.667

14 29.1934

5.060 
60.722

20 33.4864
5.804

69.652

27.3234

4.736
56.833

28.2055
4.889

58.667

29.1934

5.060
60,722

30.1688
5.229

62.751

34.7413
6.022

72.262

28.2055
4.889

58.667

29.1934
5.060

60.722

30.1688
5.229

62.751

31.2933
5.424

65.090

35.9714

6.235
74.821

29.1934

5,060
60.722

30.1688
5,229

62.751

31.2933
5.424

65,090

32.3867
5,614

67,364

37.2077
6.449

77.392

29.1934
5.060

60.722

30.361 I 
5,263 

63.151

30.1688
5.229

62,751

31.3756
5.438

65.261

31.2933
5.424

65.090

32.5450
5.641

67.694

32.3867
5.614

67,364

33.6822
5.838

70.059

33.4864
5.804

69.652

34.8259
6.037

72.438

38.5000
6.673

80.080

40.0400
6.940

83,283
monthly

annual



EXHIBIT B

CITY OF

1 1 ILfe
MINNESOTA

CITY of ST. CLOUD
SALARY SCHEDULE FOR PART TIME WORKERS 

Base of MN Miniumum Wage plus all other Steps by 1.50%

Effective 2018 : to be determined

Based on date contract signed

Range
No. A B C 0 E F G H 1 J K L M
12

13 __ 9.65
9.65
9.87

9.87
10.36

10.36
10.88

10.88
11.43

11.43
12.00

12.00
12.60

14 - 9.65 9.87 10.36 10.88 11.43 12.00 12.60 13.23
15 9.65 9.87 10.36 10.88 11.43 12.00 12.60 13.23 13.89
16 - 9.65 9.87 10.36 10.88 11.43 12.00 12.60 13.23 13.89 14.58
17 9.65 9.87 10.36 10.88 11.43 12.00 12.60 13.23 13.89 14.58 15.31
18 - 9.87 10.36 10.88 11.43 12.00 12.60 13.23 13.89 14.58 15.31 16.07
19 10.36 10.88 11.43 12.00 12.60 13.23 13.89 14.58 15.31 16.07 16.87
20 10.88 11.43 12.00 12.60 13.23 13.89 14.58 15.31 16.07 16.87 17.71
21 11.43 12.00 12.60 13.23 13.89 14.58 15.31 16.07 16.87 17.71 18.59
22 12.00 12.60 13.23 13.89 14.58 15.31 16.07 16.87 17.71 18.59 19.53
23 12.60 13.23 13.89 14.58 15.31 16.07 16.87 17.71 18.59 19.53 20.50
24 13.23 13.89 14.58 15.31 16.07 16.87 17.71 18.59 19.53 20.50 21.53
25 13.89 14.58 15.31 16.07 16.87 17.71 18.59 19.53 20.50 21.53 22.60
26 14.58 15.31 16.07 16.87 17.71 18.59 19.53 20.50 21.53 22.60 23.73
27 - 15.31 16.07 16.87 17.71 18.59 19.53 20.50 21.53 22,60 23.73 24.92
28 16.07 16.87 17.71 18.59 19.53 20.50 21.53 22.60 23.73 24.92 26.17
29 16.87 17.71 18.59 19.53 20.50 21.53 22.60 23.73 24.92 26.17 27.48
30 17.71 18.59 19.53 20.50 21.53 22.60 23.73 24.92 26.17 27.48 28.85
31 18.59 19.53 20.50 21.53 22.60 23.73 24.92 26.17 27.48 28.85 30.29
32 - 19.53 20.50 21.53 22.60 23.73 24.92 26.17 27.48 28.85 30.29 31.80
33 20.50 21.53 22.60 23.73 24.92 26.17 27.48 28.85 30.29 31.80 33.39
34 - 21.53 22.60 23.73 24.92 26.17 27.48 28.85 30.29 31.80 33.39 35.07
35 22.60 23.73 24.92 26.17 27.48 28.85 30.29 31.80 33.39 35.07 36.82



CITY OF v\sm@» v
M NKESOTA

CITY of ST. CLOUD
SALARY SCHEDULE FOR PART TIME WORKERS 

Base of MN Miniumum Wage plus all other Steps by 0.00%

Effective 1 1 2019

Rate to be Determine --

Based on MN Minimum wage increase %

Range
No. A B C D
12 - --

13
14 -

15 - — ..

16 - - 9.65
17 - 9.65 9.87
18 9.87 10.36
19 - 10.36 10.88
20 -- 10.88 11.43
21 - 11.43 12.00
22 - 12.00 12.60
23 - 12.60 13.23
24 - 13.23 13.89
25 13.89 14.58
26 ~ 14.58 15.31
27 - 15.31 16.07
28 - 16.07 16.87
29 - 16.87 17.71
30 - 17.71 18.59
31 - 18.59 19.53
32 - 19.53 20.50
33 - 20.50 21.53
34 21.53 22.60
35 - 22.60 23.73

E F G H 1
- - - 9.65 9.87
- - 9.65 9.87 10.36
- 9.65 9.87 10.36 10.88

9.65 9.87 10.36 10.88 11.43
9.87 10.36 10.88 11.43 12.00
10.36 10.88 11.43 12.00 12.60
10.88 11.43 12.00 12.60 13.23
11.43 12.00 12.60 13.23 13.89
12.00 12.60 13.23 13.89 14.58
12.60 13.23 13.89 14.58 15.31
13.23 13.89 14.58 15.31 16.07
13.89 14.58 IS.31 16.07 16.87
14.58 15.31 16.07 16.87 17.71
15.31 16.07 16.87 17.71 18.59
16.07 16.87 17.71 18.59 19.53
16.87 17.71 18.59 19.53 20.50
17.71 18.59 19.53 20.50 21.53
18.59 19.53 20.50 21.53 22.60
19.53 20.50 21.53 22.60 23.73
20.50 21.53 22.60 23.73 24.92
21.53 22.60 23.73 24.92 26.17
22.60 23.73 24.92 26.17 27.48
23.73 24.92 26.17 27.48 28.85
24.92 26.17 27.48 28.85 30.29

J K L M
10.36 10.88 11.43 12.00
10.88 11.43 12.00 12.60
11.43 12,00 12.60 13.23
12.00 12.60 13.23 13.89
12.60 13.23 13.89 14.58
13.23 13.89 14.58 15.31
13.89 14.58 15.31 16.07
14.58 15.31 16.07 16.87
15.31 16.07 16.87 17.71
16.07 16.87 17.71 18.59
16.87 17.71 18.59 19.53
17.71 18.59 19.53 20.50
18.59 19.53 20.50 21.53
19.53 20.50 21.53 22.60
20.50 21.53 22.60 23.73
21.53 22.60 23.73 24.92
22.60 23.73 24.92 26.17
23.73 24.92 26.17 27.48
24.92 26.17 27.48 28.85
26.17 27.48 28.85 30,29
27.48 28.85 30.29 31.80
28.85 30.29 31.80 33.39
30.29 31.80 33.39 35.07
31.80 33.39 35.07 36.82

INFORMATIONAL ONLY
WILL BE UPDATED BY 01-01-2019



MNNESOTA

CITY of ST. CLOUD
SALARY SCHEDULE FOR PART TIME WORKERS 

Base of MN Miniumum Wage plus all other Steps by 0.00%

Effective 11 2020

Rate to be Determine -

Based on MN Minimum wage increase %

Range
No. A B C D

.1.

13 --

14
15 —

16 9.65
17 9.65 9.87
18 9.87 10.36
19 10.36 10.88
20 10.88 11.43
21 11.43 12.00
n 12.00 12.60
23 12.60 13.23
24 13.23 13.89
25 13.89 14.58
26 14.58 15.31
27 IS.31 16.07
28 16.07 16.87
29 16.87 17.71
30 17.71 18.59
31 18.59 19.53
32 19.53 20.50
33 20.50 21.53
34 21.53 22.60
35 22.60 23.73

E F G H 1
- - 9.65 9.87

- 9.65 9.87 10.36
9.65 9.87 10.36 10.88

9.65 9.87 10.36 10.88 11.43
9.87 10.36 10.88 11.43 12.00
10.36 10.88 11.43 12.00 12.60
10.88 11.43 12.00 12.60 13.23
11.43 12.00 12.60 13.23 13.89
12.00 12.60 13.23 13.89 14.58
12.60 13.23 13.89 14.58 15.31
13.23 13.89 14.58 15.31 16.07
13.89 14.58 15.31 16.07 16.87
14.58 15.31 16.07 16.87 17.71
15.31 16.07 16.87 17.71 18.59
16.07 16.87 17.71 18.59 19.53
16.87 17.71 18.59 19.53 20.50
17.71 18.59 19.53 20.50 21.53
18.59 19.53 20.50 21.53 22.60
19.53 20.50 21.53 22.60 23.73
20.50 21.53 22.60 23.73 24.92
21.53 22.60 23.73 24.92 26.17
22.60 23.73 24.92 26.17 27.48
23.73 24.92 26.17 27.48 28.85
24.92 26.17 27.48 28.85 30.29

J K 1 M
10.36 10.88 11.43 12.00
10.88 11.43 12.00 12.60
11.43 12.00 12.60 13.23
12.00 12.60 13.23 13.89
12.60 13.23 13.89 14.58
13.23 13.89 14.58 15.31
13.89 14.58 15.31 16.07
14.58 15.31 16.07 16.87
15.31 16.07 16.87 17.71
16.07 16.87 17.71 18.59
16.87 17.71 18.59 19.53
17.71 18.59 19.53 20.50
18.59 19.53 20.50 21.53
19.53 20.50 21.53 22.60
20.50 21.53 22.60 23.73
21.53 22.60 23.73 24.92
22.60 23.73 24.92 26.17
23.73 24.92 26.17 27.48
24.92 26.17 27.48 28.85
26.17 27.48 28.85 30.29
27.48 28.85 30.29 31.80
28.85 30.29 31.80 33.39
30.29 31.SO 33.39 35.07
31.80 33.39 35.07 36.82

INFORMATIONAL ONLY
WILL BE UPDATED BY 01-01-2020
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o O o o o O O o o o O O o o o O o o o o o o o o o oo o o o q o o o o o q o o q q q o q o o o o o q o o
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EXHIBIT D

The City of St. Cloud has a Drug and Alcohol free Workplace policy in place that 
prohibits the use of controlled substances and/or alcohol in the workplace. See City 
Policy 2002-1.

1 he following titles shall be subjected to drug and alcohol testing, following die identical 
protocol as required for those holding a Commercial Driver's License. This includes 
random testing, reasonable suspicion testing, retum-to-duty testing, and follow-up testing 
in the event of a positive test. Some titles may be included that are currently tested under 
lire CDL, policy; they will not be included in two separate pools but this list is to ensure 
all are included under one policy or the other (some job classifications do not require a 
CDL but some individuals within that classification have elected to obtain a CDL and be 
included under the federal policy).

Custodian
Building Maintenance Worker
Parking Meter Aide
Community Service Officer
Whitney Center Building Maintenance Supervisor
Civic Center Operations Technicians
MAC Golf/Stadiums Operations
MAC Ice Arena Operations
Traffic Control Technician
Water Customer Service Technician
Property Appraiser
Electrical Services Electrician
Civic Center Operations Technician Supervisor
Environmental Health Technician
Transportation System Technologist
Permit Technician
Senior Permit Technician
Whitney Senior Center Operations Technician
Recreation Department Maintenance Supervisor
Utilities Aide
Recreation Programmer
Laboratory Technician
Non-certified Engineering Technician
Engineering Technician
Certified Building Official; Ltd
Certified Building Official
Electrical Inspector
Plumbing Inspector
Heating Inspector
Parking Meter Technician
Meter Reader/Installer



Parking Meter Technician 
Meter Reader/Installer 
Tree Trimmer 
Instrumentation Technician 
Treatment Plant Operator 
Assistant Maintenance Supervisor 
Wastewater Operations Specialist 
Water Sendees Specialist

The City shall randomly test 50% of the employees included in the job classifications 
listed above, annually, for controlled substances and 10% of the employees for alcohol. 
A positive test will result in the employee being removed from their job duties until they 
are seen by a substance abuse professional and receive recommendations. The employee 
is responsible for making the request for a leave of absence immediately and will not be 
returned to the workplace until recommendations are received and a return to duty' test is 
successfully completed. An absence of more than 3 days with no communication from 
ihe employee will be treated as a voluntary resignation. A release must be signed to 
allow Human Resources to receive these recommendations, and verification that the 
recommended course of action has been successfully completed. Before returning to 
work, the employee must pass a return-to-vvork test. A controlled substance test must be 
negative, and an alcohol test must be less than .02 to allow an employee back to work. 
Accommodations will be made for an employee upon a first violation to allow for 
treatment, rehabilitation, counseling, education, or other courses of action as prescribed 
by the health care professional. Subsequent violations may be considered just cause for 
termination.

Selection of random testing and related procedures will follow the dot prescribed
protocol.




